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Integrity, scholarship, community, creativity, and excellence are the core values
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Integrity
I will practice and defend academic and personal honesty.

Scholarship
I will cherish and honor learning as a fundamental purpose
of my membership in the UCF community.

Community
I will promote an open and supportive campus environment by
respecting the rights and contributions of every individual.

Creativity
I will use my talents to enrich the human experience.

Excellence
I will strive toward the highest standards of performance in any endeavor I undertake.
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To All University of Central Florida Community Members,

The Golden Rule is a compilation of various policies and procedures from ten different UCF
departments and was specifically created to provide the answers to many of your questions
regarding university rules and regulations. This publication attempts to define your rights and
responsibilities and give you a better understanding of your role as a member of the UCF
community.

The new layout of The Golden Rule is designed to make it easier to identify subject areas and
offices to contact when you have questions about specific material. All of the sections within
this document are now color coded. For instance, you will notice the Office of Student Rights
and Responsibilities (OSRR) is color coded pink, with the contact information located at the
beginning of the section. All information related to OSRR will follow under the pink line. The
rest of The Golden Rule follows this same format.

When it deems appropriate, The University of Central Florida may change any
announcements, information, policies, rules, regulations, or procedures set forth. The Golden
Rule is published once a year and cannot always reflect new and/or modified information.
When information is revised, the changes will be communicated through the student
newspaper, on-line resources or other means of communications, at which time the revisions
will supersede previous information. The Office of Student Rights and Responsibilities (OSRR)
within the Division of Student Development and Enrollment Services is delegated the
responsibility for assembling and providing information regarding The Golden Rule. If The
Golden Rule leaves any of your questions unanswered, please contact the OSRR for
clarification.

The University of Central Florida values diversity in the campus community. Accordingly,
discrimination on the basis of race, sex, national origin, religion, age disability, marital status, or
veteran's status is prohibited by federal and/or state law. It is the policy of the University of
Central Florida to treat all people with dignity and respect, without regard to race, creed, color,
national origin, religion, sex, age, disability, marital status, sexual orientation, veteran status, or
political opinions and affiliations.

Patricia MacKown

Director, Office of Student Rights and Responsibilities and
Assistant Vice President for Campus Life

Student Development and Enrollment Services
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For questions regarding
this section contact:

Office of Student
Rights and
Responsibilities
Ferrell Commons, Room 142
(407) 823-6960

1.The Golden Rule

Review Committee

This committee shall be estab-
lished for the purpose of responding
to the changing needs of the student
body with regard to the Golden Rule.
1t is intended to give the students a
voice in determining the rules to
which they shall adhere.

A.Membership

1 Membership to the committee
shall consist of 7 students, 4 of which
shall be appointed by the Student
Body President and 3 shall be selected
by the Vice President for Student
Development and Enrollment Ser-
vices

2. There shall be an application
and selection process established by
the Office of Student Rights and
Responsibilities (OSRR).

B.Ex-Offido
1. Any student enrolled at the Uni-
versity shall be permitted to attend
GoldenRule Review Committee
(GRRC) meetings.
a. These students shall be con-
sidered ex-officio.

b. They also shall have the right
to debate on any proposal but
shall not have the power to vote.

2. No faculty; staff, and /or adminis-
trator shall be considered ex-officio.

CAdvisors

1. At least one representative from
the OSRR shall maintain an advisory
role in the commiittee and shall advise
the members of the commiittee as well
as any student in attendance.

2. Staff members with expertise
regarding particular sections of the
Golden Rule should make themselves
available to advise the members upon
the Committee’s request.

D.Notification
1. The existence of the committee
shall be publicized to the student body:.
a. At the beginning of each
semester, a message shall be sent
through appropriate distribution
channels inviting all students to
attend committee meetings.

b. The commiittee shall maintain
a webpage which shall contain

information on the meeting
times, location, proposals under
review and voting records and
which shall be clearly linked
from the online version of the
Golden Rule.

E.Powers of the Proposal Process

1. The committee shall recom-
mend changes to the Golden Rule to
the appropriate administrative body.

2. Any student may make a pro-
posal to the committee.

3. All proposals made by faculty,
staff, administration, or members of
the committee shall be submitted to
the representative for the Office of
Student Rights and Responsibilities.
The proposal shall then be sent to all
members of the committee via e-mail
within 48 hours of receiving the pro-
posal.

4. All proposals which are
approved by amajority vote of the stu-
dent members of the committee shall
be submitted by the committee in
Wwriting to the appropriate administra-
tor.

a. Within one month of receiving
a proposal submitted in this
manner, the appropriate admin-
istrator shall notify the commit-
tee in writing of the decision

regarding the proposal.

b. If the appropriate administra-
tor chooses not to incorporate
the proposal into the Golden
Rule, he/she shall outline the rea-
sons for choosing not to do so in
memorandum.

5. At no time shall a change be
madeto the Golden Rule that does not
follow the appropriate process as out-
lined in Section E.

6. When reviewing sections of the
Golden Rule for which the content is
mandated by another university doc-
ument, the committee may propose
changes to sections in such a docu-
ment which are reflected in the Gold-
en Rule through the appropriate
administrative channels.

F.Presence
1. The Committee shall meet at
least once each month during the fall
and spring semesters
a. Allmembers of the committee
shall be notified of the time and
place of each meeting,

b. The Committee shall propose
no changes to this section of the
Golden Rule which can be con-
strued to eliminate the mandate
for the Committee to exist.

G.Attendance Policy

At the first meeting of each semes-
ter, the committee shall establish its
own attendance policy.

2.Student Rights and
Responsibilities
A.Student Rights

Upon enrollment, students are
entitled to the following freedoms
and rights, provided the exercise
thereof is accomplished in accor-
dance with University procedures
and does not result in disruption or
disturbance as elsewhere described in
the Rules.

1. Participation in Student Govern-
ment Association and its elective
process.

2.Membership in Student Organi-
zations.

3. Freedom of expression. The
basic freedoms of students to hear,
write, distribute, and act upon a vari-
ety of thoughts and beliefs are guar-
anteed. Freedom of expression carries
with it the responsibility for seeing
that the essential order of the Univer-
sity is preserved.

4. Freedom to hold public forums.
The University desires to create a
spirit of free inquiry and to promote
the timely discussion of a wide variety
of issues, provided the views
expressed are stated openly and are
subject to critical evaluation.
Restraints on free inquiry areheld toa
minimum and are consistent with
preserving an organized society in
which peaceful, democratic means
for change are available. Guest lectur-
ers or off campus speakers sponsored
by student groups may appear on the
UCF campus following arrangements
with the designated University
authority for such appearances.

5. Freedom to hear, write, distrib-
ute and act upon a variety of thoughts
and beliefs. This freedom is subject to
the following regulations:

a Written materialsidentified by
authorship and sponsorship
may be sold or distributed on
campus within the guidelines of
propriety and responsible jour-
nalism as established and super-
vised by the University Board of
Publications which is appointed
by the President or designee.
The distribution of such materi-
al, as is arranged by the Director
of Office of Student Involve-
ment, is permissible for student
organizations provided, steps
have been taken to preserve the
orderliness of the campus.

b. Non-university or off-campus
printed materials shall not be
distributed or circulated by stu-
dents or student organizations
without first being stamped by
the office of the Director of the
Office of Student Involvement.

¢. The distribution of materials
or circulation of petitions to cap-

tive audiences such as those in
classrooms, at registration, in
study areas or in residential units
is not allowed without prior per-
mission. Such permission may
be requested from the appropri-
ate university official

6.Peaceful assembly. Student gath-
erings must neither disrupt or inter-
fere with the orderly educational
operation of the institution, nor vio-
late state or local laws, or University
rules.

7. Fair and impartial hearing.
These matters shall include, but not
be limited to:

a. Disciplinary proceedings
involving alleged violation of
academic and nonacademic
rules and regulations.

b. Refunds and charges. The sta-
tus of a student charged with a
violation of University regula-
tions shall not be affected pend-
ing final disposition of the
charges except in the case of
administrative action. For specif-
ic procedures and rights of stu-
dents during the student con-
duct process, see later section
entitled “Student Conduct
Review Process.”

8. Confidentiality of student
records. Each University office and
agency which generates, collects, and
disseminates information on students
must follow the guidelines for confi-
dentiality of those records in their
possession. For further information
see, “Student Record Guidelines.”

9. Provisions for Victims/Sur-
vivors of Acts of Violence. To ensure
fairness to victims/survivors of acts of
violence throughout the disciplinary
process, the University has estab-
lished the following policy on vic-
tims/survivors:

a. A victim or a survivor may
have a person of her or his
choice accompany her or him
throughout the Student Con-
duct Review process. This per-
son will act as a support person
or advisor but will not represent
the victim or survivor.

b. A victim or survivor may sub-
mit a list of questions related to
the alleged incident, prior to the
hearing, that she or he feels the
charged student should be asked

during the hearing process.

¢. A victim or survivor may not
have her or his irrelevant past
conduct, including sexual histo-
1y, discussed during the hearing,
The issue of relevancy shall be
determined by the Student
Hearing Panel or the hearing
officer.

d. A victim or a survivor may
make a “victim or survivor

impact statement” and suggest
an appropriate sanction (to
include appropriate compensa-
tions) if the charged student is
found to have been in violation
of the Rules of Conduct.

e. A victim or survivor may
know the outcome of the stu-
dent conduct review process,
after making a commitment to
protect the confidentiality for all
persons involved as outlined in
the Family Educational Rights
and Privacy Act Regulations,
9931.13. However, where the stu-
dent conduct review process is
invoked for a sex offense, both
the victim/survivor and the
accused must be informed of the
final outcome of the student
conduct review process without
a commitment to protect the
confidentiality of the informa-
tion, pursuant to the Clery Act
Regulations, 66846(b)(11). The
"final outcome" means only the
final determination with respect
to the alleged sex offense and
any sanction that is imposed
against the accused.

B.Student Responsibilities

The most basic responsibility of a
student is to study and move forward
in intellectual development, while
taking advantage of the many oppor-
tunities provided in this University
environment for total personal
growth, development and matura-
tion.

Students and organizations are
responsible for the observation of all
University policies and rules.

Rights and freedoms in any envi-
ronment are protected through exer-
cised responsibilities and maintained
through an established system for jus-
tice. The ideal balance of control for
liberties is strongly weighted toward
understanding and observing regula-
tions as acts of individual responsibil-
ity; not always because of agreement,
but because compliance also serves
thebest interests of all and helps in the
completion of stated individual and
University objectives.

The University has compiled stu-
dent-governing information in this
handbook and has distributed it to
help provide direction and awareness
for the academic community. It is
each student’s responsibility to
become aware of and learn its regula-
tory content and procedures for deal-
ing with problems which may arise in
the course of educational progress.

‘When University rules are judged
to no longer serve the best interests of
all, the consideration for change
should be introduced through appro-
priate channels.

‘Within the University, emphasis is
placed on the development of each
individual’s recognition and accept-
ance of personal and social responsi-
bilities. High ethical and moral stan-
dards of conduct are a part of the
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University’s mission and its contribu-
tion to the well being of society.

C.University Crisis Committee

The Crisis Committee is com-
posed of the following persons and /or
their designee(s): Health Services
Director, Counseling Center Director,
Associate Director of Safety and
Security for University Police, Direc-
tor of the Office of Student Rights and
Responsibilities, Office of Student
Conduct Representative, Associate
Dean for Academic Services and the
Director of Housing and Residence
Life.

The University may refer students
who are viewed to be engaging in
behavior that poses risk to themselves
or others to the Crisis Committee for
possible action. Such behaviors
include, but are not limited to: suicidal
behavior, self-injury; threats to harm
others, disruptive behavior, disor-
dered eating, and endangerment to
the community.

Various campus units may enlist
the services of the committee. These
include Housing and Residence Life,
Health Services, Disability Services,
Counseling, Recreation and Wellness
Services, Office of Fraternity and
Sorority Life, Athletics, Alcohol and
Other Drug Programming Office,
University Police and the Office of
Student Conduct. In the event that a
student’s behavior raises concern
about risk of danger to self or others,
the involved unit will contact the
Director of OSRR. The Director of
OSRR will then contact Crisis Com-
mittee members to convene a meet-
ing in order to review the case and
decide on the best course of action.

The role of the Health Services
Director and the Counseling Center
Director on the Crisis Committee will
be consultative in nature. When pos-
sible, the Health Services Director
and the Counseling Center Director
will not confer on a case for which
they are (or have been) serving in a
direct provider relationship with the
involved student. When the involved
student has been a client at the UCF
Counseling Center, the Counseling
Center Director will maintain the
confidentiality of the student’s clinical
information and will make recom-
mendations for action based solely
upon the information provided in the
Crisis Committee meeting.

D.Mandated Assessment Policy

In an effort to minimize risk of stu-
dents with potentially unstable men-
tal health conditions and to help pro-
tect the welfare of the UCF campus
community; the University of Central
Florida has a procedure for reviewing
incidents which have resulted ina stu-
dent’s involuntary examination of
imminent danger to self or others via
the Baker Act (Statute 394463, Florida
Mental Health Act) or Marchman Act

(Chapter 397 Florida Statute). When-
ever Police (UCE Orange County,
etc.) provide transportation of a UCF
student to the hospital for involuntary
examination, the Police will file a
report with the Office of Student
Rights and Responsibilities (OSRR).
Once the report is received, the Direc-
tor of OSRR may notify and consult
with a designated representative of
the UCF Counseling Center or Stu-
dent Health Service and/or the UCF
crisis committee to review the severi-
ty of the student’s behavior related to
the involuntary examination for
potential of continued risk to the cam-
Ppus community. A determination will
be made whether a mandated inter-
view and counseling educationis ade-
quate or whether some other more
stringent, protective action is appro-
priate to protect both the welfare of
the student and the community. In
either case, the Director of OSRR will
contact the student in a timely man-
ner (upon release from the hospital
and return to UCF) and require an ini-
tial meeting between an OSRR repre-
sentative and the student to inform
the student of their rights and respon-
sibilities regarding the incident
involving imminent risk to self or oth-
ers.

In cases where amandated assess-
ment and counseling education are
deemed adequate, the Director of
OSRR will require such students to
complete an interview with a licensed
mental health professional and partic-
ipate in a counseling education pro-
gram. The required interview must
occur within two weeks following
release from the hospital. Examples of
a licensed mental health professional
include a UCF Health Service psychi-
atrist, a UCF Counseling Center
counselor, or a community based
counselor or psychiatrist of the stu-
dent’s choice. The mandatory coun-
seling education program, which is
facilitated by the UCF Counseling
Center, must occur within 8 weeks
following hospital release. The Direc-
tor of OSRR will require proof of par-
ticipation for the required interview
with the licensed mental health pro-
fessional and the counseling educa-
tion program(s). Failure to comply
may result in the initiation of the UCF
Involuntary Withdrawal Procedure.

In cases where more protective
action is needed based on more
severe behavior/conduct (e.g, behav-
iors/actions towards killing self,
behavior endangering others, threats
to harm others, behavior disruptive to
community), the Director of OSRR
director may initiate a 1) summary
suspension followed by a student
conduct review and due process, 2)
involuntary withdrawal procedure, or
3) required interview with a mental
health professional and counseling
education.

E.Involuntary Withdrawal Policy
Introduction:

A student who poses a serious
danger of imminent or serious physi-
cal harm to himself/herself or others
on property at the University will be
involuntarily withdrawn from the
University by the Director of the
Office of Student Rights and Respon-
sibilities (OSRR) upon appropriate
notification and consultation from the
University Crisis Committee which is
composed of: Director of Student
Health Services, Director of the
Counseling Center, Director of Hous-
ing and Residence Life, a University
mental health official, other Universi-
ty officials or a designee of any of
those constituents.

Process:

1. This notification is received in
the form of an incident report to the
Office of Student Rights & Responsi-
bilities, or a psychiatric evaluation
filed with the UCF Police Depart-
ment. The student will be withdrawn
if the Director of OSRR concludes, on
the basis of preponderance of evi-
dence, that the student engages or
threatens to engage in behavior that:

a. Poses a significant danger of
causing harm to the student or
to others, or

b. Substantially impedes the
lawful activities of other mem-
bers of the campus community.

2. The Director of the Office of
Student Rights & Responsibilities
reserves the right to impose an imme-
diate and interim withdrawal (the
equivalent of a summary suspen-
sion), prior to the review of all infor-
mation, if the Director concludes that
the student poses a threat to the wel-
fare of any individual, the student
body; or any part of the University or
its community. In such cases, there
will be a scheduling of a hearing with-
in three (3) calendar days to deter-
mine the status of interim withdraw-
al. At this hearing, the student shall be
offered an opportunity to provide
documentation from an appropriate
healthcare provider of their choice
who has conducted a proper assess-
ment.

3. The Director of the Office of
Student Rights & Responsibilities will
call a meeting of the University Crisis
Committee at the earliest possible
date. This committee is composed of
representatives of the following Uni-
versity offices: Student Health Ser-
vices, Office of Student Conduct,
Counseling Center, the Office of
Undergraduate Studies, and other
University officials as deemed neces-
sary. The student may be present at
this meeting and may present infor-
mation in support of his/her case. Fol-
lowing the student’s presentation, the
committee shall convene in executive

session. At the conclusion of this pro-
ceeding, the committee shall make a
recommendation to the Director of
the Office of Student Rights &
Responsibilities whether to withdraw
the student, reinstate the student, or
reinstate the student with conditions.

4. The Director of the Office of
Student Rights & Responsibilities will
make a final decision regarding the
student’s enrollment status and notify
the student in writing within 24 hours
of the Crisis Committee’s recommen-
dation.

5. A student subject to involuntary
withdrawal is entitled to the follow-
Ing:

a. Notice of intent to remove the
student pursuant to this policy
stating the reasons for the
action.

b. The opportunity to examine
the psychiatric or other evalua-
tions provided to the committee
and to discuss them.

c¢. The opportunity to present
relevant information for consid-
eration of his/her case personal-
ly, or by a health professional
working with that student, if the
student is not capable of self-
representation.

d. The opportunity to have an
advisor of the student’s own
choice accompany the student.

e. The right to appeal.

6.In the event a student disagrees
with the decision of the Director of
the Office of Student Rights &
Responsibilities, the student may
appeal the finding. The appeal must
be made in writing to the Associate
Vice President for Campus Life, or
designee, within three (3) business
days after the date of the notification
to the student of the decision. The
Associate Vice President for Campus
Life, or designee, shall, within three
(3) business days, sustain the initial
decision or remand the case to the
Crisis Committee for re-considera-
tion.

7. Further administrative appeal
may be made in writing by the stu-
dent to the Vice President for Student
Development and Enrollment Ser-
vices. Such appeal must be made
within three (3) business days after
the date that the student was notified
of the Associate Vice President’s deci-
sion. The Vice President may, within
three (3) business days, approve,
modify; or reject the original decision,
or approve or reject the Associate
Vice President’s decision. The Vice
President’s decision will be consid-
ered final agency action.

8. Upon being withdrawn, the stu-

dent may no longer attend classes,
may not be an active member of areg-
istered Student Organization, may no
longer use University facilities, must
vacate University owned or affiliated
housing, and may be entitled to what-
ever refunds of tuition, fees, and room
and board charges as would be appro-
priate given the timing of the with-
drawal

9. Students who are involuntarily
withdrawn from the University shall
have a hold placed on their records,
which will prevent them from being
readmitted or reenrolled in the insti-
tution except as stated in this para-
graph. A student may request read-
mission or reenrollment at the
University and provide the Director
of the Office of Student Rights &
Responsibilities with documentation
from an appropriate healthcare
provider of their choice who has con-
ducted a proper assessment of the
student and concluded that the stu-
dent does not pose a serious threat of
harm to himself/herself or others. In
cases where the Director has
imposed other conditions for read-
mission, it is the responsibility of the
student to provide documentation of
compliance with such conditions.

10. A student who is not involun-
tarily withdrawn may be subject to
conditions to continue enrollment at
the University. In such cases, the stu-
dent will be provided with a written
summary of conditions and must
meet all conditions in order to main-
tain student status. A student who
fails to meet such conditions will be
subject to involuntary withdrawal by
the Director of the Office of Student
Rights & Responsibilities, or will be
subject to charges through the Uni-
versity’s Student Conduct Review
Process for failure to comply.

11. The current medical withdraw-
al process should not be used to han-
dle withdrawals related to mental
health issues where an imminent
threat is evident or a violation of the
Golden Rule has allegedly occurred.
However a student could choose to
pursue a medical withdrawal within
six (6) months of the end of the
semester. As a general principle, the
regular Student Conduct Review
Process and its policies and practices
are preferred in serious instances of
misconduct, without regard to
whether there might be a mental
health issues present. The procedures
and specifications given in this rule
are to be employed in those extraor-
dinary situations in which, in the judg-
ment of the appropriate administra-
tive officers, the regular Student
Conduct Review Process is not appli-
cable or cannot be applied.

For questions regarding

this section contact:
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Office of Student
Conduct

Fervell Commons, Room 142

(407) 823-2851
1.Rules of Conduct

These conduct rules shall apply to
all undergraduate students, graduate
students, and student organizations
of the University and its regional
campuses and shall be deemed a part
of the terms and conditions of admis-
sion and enrollment of all students.

Failure to comply with duly estab-
lished laws or University regulations
may subject violator(s) to appropri-
ate civil authorities. Violations of Uni-
versity regulations shall be recorded
in the disciplinary file of the individ-
ual(s) and/or the organization.

Generally, authority necessary to
enforce regulations is vested in the
Vice President for Student Develop-
ment and Enrollment Services or
designee. Selected functions of this
authority are shared with faculty; staff
and students. Some functions of stu-
dent conduct administration are
assisted through review boards or
councils.

Students and student organiza-
tions are also subject to University
disciplinary sanctions for the viola-
tion of a University rule or a federal,
state, county; or city law; which has an
adverse impact on the University.

The following defined and
described actions include, but are not
limited to, conduct for which discipli-
nary action may be taken. These rules
apply to all students for conduct that
occurs against other students or non-
students on University premises,
while participating in University
sponsored or related activities, dur-
ing school sessions, during holidays,
and during periods of continuous
enrollment, or off-campus when that
conduct is determined to adversely
affect the interest(s) of any part of the
University. A student is continuously
enrolled, once admitted, unless the
student fails to register in two con-
secutive terms and must re-apply for
University admission.

1.Academic Dishonesty/Cheating
a. Cheating is a violation of stu-
dent academic behavior standards.
The common forms of cheating
include:
i Unauthorized assistance:
communication to another
through written, visual, elec-
tronic, or oral means. The pres-
entation of material which has
not been studied or learned, but
rather was obtained solely
through someone else’s efforts
and used as part of an examina-
tion, course assignment or proj-
ect. The unauthorized posses-
sion or use of examination or

course related material may also
constitute cheating.

ii. Commercial Use of Academ-
ic Material: Selling notes, hand-
outs, etc. without authorization
or using them for any commer-
cial purpose without the
express written permission of
the University and the Instruc-
tor is a violation of this rule.

iii. Plagiarism: whereby anoth-
er’s work is used or appropriat-
ed without any indication of the
source, thereby attempting to
convey the impression that such
work is the student’s own.

iv. Any student who knowingly
helps another violate academic
behavior standardsis also in vio-
lation of the standards.

2.Possessing and/or Providing False

and Misleading Information and/or

Falsification of University Records
a. Withholding related informa-
tion or furnishing false or mis-
leading information (oral or
written) to University officials,
university and non-university
law enforcement officers, facul-
ty or staff, including possession,
use or attempted use of a fraud-
ulent identification card or dri-
ver’s license.

b. Forgery, alteration or misuse
of any University document,
material, file, record or instru-
ment of identification.

c. Deliberately and purposefully
providing false or misleading
verbal or written information
about another person.

3. Disruptive Conduct

a. An act that impairs, interferes
with, or obstructs the orderly con-
duct, processes, and functions of the
University or any part thereof.

b. Any act which deliberately
impedes or interferes with the nor-
mal flow of pedestrian and vehicular
traffic.

¢. An act which tampers with the
election(s) of any University student
organization or group including vio-
lations of the SGA Election Statutes.

d. Misuse of any University safety
equipment, fire fighting equipment,
or fire alarms.

e. An act which deliberately inter-
feres with the academic freedom or
the freedom of speech of any mem-
ber or guest of the University com-
munity.

£ A false report of an explosive or
incendiary device, which constitutes
a threat or bomb scare.

g. Conduct which is lewd or inde-
cent.

h. Breach of peace: an act, which
aids, abets, or procures another per-
son to breach the peace on the Uni-
versity premises or at University
sponsored /frelated functions.

i. Failure to comply with oral or
written instruction from duly author-
ized University officials (ie. faculty,
staff, administration, residence hall
staff) acting within the scope of their
job duties or law enforcement offi-
cers acting in the performance of
their duties, including failure to iden-
tify oneself to these persons when
requested to do so.

j. Failure to produce identification
upon request by a University official
(ie. faculty; staff, administration, resi-
dence hall staff), acting within the
scope of their job duties or law
enforcement officers acting in the
performance of their duties.

4.Personal Abuse

a. Verbal or written abuse of any
person including lewd, indecent, or
obscene expressions of conduct.

b. Physical abuse or threat of
physical abuse to any person.

c. Harassment: defined as behav-
ior (including written or electronic
communication such as AOL IM,
ICQ, etc.) directed at a member of
the University community which is
intended to and would cause severe
emotional distress, intimidation, or
coercion to a reasonable person in
the victim’s position, or would place
a reasonable person in the victim’s
position in fear of bodily injury or
death. This definition, however, shall
not be interpreted to abridge the
right of any member of the Universi-
ty community to freedom of expres-
sion protected by the First Amend-
ment of the United States
Constitution and any other applica-
ble law.

d. Failure to respect the privacy
of other individuals.

e. Retaliation against or harass-
ment of complainant(s) or other
person(s) alleging misconduct.

f. This personal abuse policy
does not apply in those instances
where it is found that a student is act-
ing in self defense.

5.Sexual Misconduct

a. Sexual Assault: acquaintance
rape (date, friend, someone the vic-
tim knows casually or through
mutual friends) or any other form of
rape. Rape is defined as nonconsen-
sual sexual penetration, coercion, or

Ppenetration against the victim’s will.
Any sexual conduct which occurs
on or off the UCF campus shall be
consensual. Consent, to be valid,
must be:

i. Freely and actively given

ii. In mutually understandable
words or actions

iii. Consent to one form of sex-
ual activity can never imply
consent to other forms of sexu-
al activity

iv. Consent is not the lack of
resistance; there is no duty to
fight off a sexual aggressor

v. Consent can be withdrawn at
anytime, as long as the with-
drawal is clearly communicat-
ed by the person withdrawing
consent through words or
actions.

vi. A person shall not knowing-
ly take advantage of another
person who is under 18 years of
age, mentally defective, under
the influence of prescribed
medication, alcohol or other
chemical drugs, or who is not
conscious or awake, and thus is
not able to give consent as
defined above. Further, a per-
son shall not physically or ver-
bally coerce another person to
engage in any form of sexual
conduct, to the end that con-
sent as defined above is not
given.

vii. Any attempted acts of sexu-
al abuse are also violations of
this policy.

b. Sexual Harassment: unwel-
come sexual advances, requests for
sexual favors, or conduct of a sexual
nature which prevents or impairs
another person’s full enjoyment of
the educational benefits, atmos-
phere, or opportunities provided as
part of the University.

c. Public Indecency: exposure of
one’s body in such a manner that
another party reasonably could be
offended or to display sexual behav-
ior which another person reason-
ably finds offensive.

d. Voyeurism: sexual stimulation
sought through trespass, spy, or
eavesdropping activities.

e. Solicitation: attempting to
commit by solicitation sexual acts
with a minor by oral, written, or elec-
tronic means.

Note: UCF will use discretion in
accommodating the victim as well
as protecting the rights of the
accused violator(s). UCF will not
attempt to shelter students from fed-
eral, state, and/or local laws pertain-

ing to sexual abuse. For further infor-
mation see “Provisions for Vic-
tims/Survivors.”

6.Larceny/Property Damage

a. Unauthorized use, possession,
or services or theft of property. Such
property may be personal or public.

b. Damage or defacing of Univer-
sity property or the property of
another person whether or not it is
on University premises.

7.Hazing

a. Any action or situation which
recKlessly or intentionally endangers
the mental or physical health and/or
safety of a student for the purpose of
initiation or admission into, or affilia-
tion with, any organization operating
under registration with the Universi-
ty. Hazing may result in felony

charges.

b. Brutality of a physical nature
such as whipping, beating, branding,
forced calisthenics, exposure to the
elements; forced consumption of any
food, liquid, liquor, drug, or other
substances; or other forced elements;
or other forced activity which could
adversely affect the physical health or
safety of the individual.

¢. Any activity which could sub-
ject the individual to mental stress
such as sleep deprivation, forced
exclusion from social contact, forced
contact which could result in embar-
rassment, or any other activity which
could adversely affect the mental
health or dignity of the individual.

d. Any activity, as described
above, upon which the initiation or
admission into or affiliation with a
University of Central Florida organi-
zation may be directly or indirectly
conditioned, shall be presumed to be
a “forced” activity, the willingness of
anindividual to participate in such an
activity notwithstanding.

8.Unauthorized use of Keys,and/or
Entry

a. Unauthorized possession,
duplication or use of keys to any Uni-
versity premises.

b. Unauthorized entry or
attempted entry.

9.Misconduct at University
Sponsored/Related Activities

a. Violation of UCF rules of con-
duct at UCF sponsored related activ-
ities shall also be a violation of the
golden rule.

b. Violations of a regulation(s) of
a host institution sponsored /related
activity shall be a violation of the
golden rule.
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10.Unlawful Possession, Use, or Sale
of any Controlled Substance

Use, possession, sale, distribution
or attempt to obtain any narcotic or
other controlled substances, and pos-
session and/or use of drug parapher-
nalia, except as expressly permitted
by law:

11.Alcoholic Beverages Violation

Use, possession, sale and/or dis-
tribution of alcoholic beverages
except as expressly permitted by the
law and University rules, and behav-
ior under the influence of alcoholic

beverages.

12.Possession and/or Use of a Firearm
and/or Dangerous Material

a. Possession, storage or use of
firearms, explosives, ammunition,
other weapons or dangerous articles
or substances including but not limit-
ed to tasers, switchblade knives, and
non-lethal weapons such as air soft
guns on university owned or affiliated
property or at  university
sponsored /felated activities is prohib-
ited.

b. Possession or use of fireworks of
any description, explosives, or chemi-
cals which are disruptive, explosive, or
corrosive on University premises or at
University sponsored/related activi-
ties.
13.Instigation or Partid
Group Disturbances during
Demonstrations, Parades, or Pidketing

a. Participation in a demonstra-
tion(s), parade(s), or picketing which
invades the rights of others, which
interferes with the educational func-
tion of the University, or which jeop-
ardizes public order and safety.

b. Leading or inciting others to dis-
rupt scheduled and/or normal activi-
ties within any campus building or
area.

14.Misuse of Computing and
Telecommunications Resources

The preservation of an open com-
puting and communications environ-
ment requires adherence by users to
applicable law and University’s rules
regarding the responsible use of com-
puting systems, software and telecom-
munication networks. Suspected
criminal violations of applicable laws
shall be reported to the University
Police Department, appropriate law
enforcement agencies or any other
applicable authorities or agencies.

The following guidelines are an
interpretation of the University policy
titled Use of Information Technology
and Resources and clarifies the Cam-
pus Housing Internet Project (CHIP).
The examples provided in the guide-
lines are not all inclusive and the
guidelines are not limited to those
examples that are listed. The rapidly

changing environment of network
computing will likely generate new
applications that, though not listed in
this document, are still applicable to
the listed policies.
a. The information that is trans-
mitted across University com-
puting resources is subject to
protection by the First Amend-
ment of the United States Con-
stitution.
i Certain types of informa-
tion, such as obscene materi-
al, are not entitled to First
Amendment protection.

b. Users shall not use University
computing resources to imper-
sonate another individual.
i All e-mail messages must
correctly identify the sender.

ii. Users shall not modify the
original attribution of e-mail
messages.

iii. Users shall not use the
University’s  computing
resources or telecommunica-
tion networks to send e-mail

<, 2]

spam”.

iv. For the purposes of this
document e-mail shall
include postings to news-
groups and listservs, point-to-
point messages such as those
generated by Internet pagers
including ICQ, AOL Instant
Messenger, Yahoo Pager, etc.,,
or any electronic messages
involving computers and/or
computer networks.

c.  University computing
resources shall not be used to
assist in the unauthorized dupli-
cation or distribution of copy-
righted material such as audio,
video, pictures or text.
i. Unauthorized distribution
of audio files containing
copyrighted content, such as
_rtne%.eg audio (mp3), is prohib-
i

ii. Unauthorized distribution
of video files containing
copyrighted content, such as
mpeg video and other for-
mats, is prohibited.

d. Users shall not host network
servers on computers connected
to  University computing
resources. Those users who
wish to setup a server must first
register the computer as a server
with the UCF Computer Store
and the Network Operations
Center (NOC).
i Aserverisdefined asacom-
puter that supports access to
electronic services or infor-
mation for network users.

ii. The following servers are
not allowed unless registered
with NOC. The list includes,
but is not limited to: HT TP or
Web servers, FIP servers,

Telnet servers, DCC or Chat
servers, NNTP or News
servers, SMB or Windows
File Share servers (Network
Neighborhood), Apple share
servers or NFS servers.

iii. Those who wish to regis-
ter a server must provide full
administrative access to the
NOC including root or
Administrator passwords for
the server.

iv. Also prohibited is the use
of recreational file-sharing
software whenused as aserv-
er. This rule also applies to
similar applications such as
Macster, Gnapster, Audio
Galaxy File Agent, and other
peer-to-peer file-sharing soft-
ware.

e. Users shall not attempt to
undermine the security or the
integrity of the computing sys-
tems or telecommunication net-
works and shall not attempt to
gain unauthorized access to
these resources.
1. Users shall not intentionally
damage, disable, or disrupt
computing or telecommuni-
cations equipment or soft-
ware.

ii. Any attacks on University
computing resources or net-
works, such as Denial of Ser-
vice attacks, flood attacks, etc.,
will be punishable by aca-
demic/disciplinary action
and/or criminal charges
against the offender.

f. Use of the University’s Com-
puting Resources and telecom-
munication networks for the
purpose of personal financial
gain is prohibited. The Universi-
ty’s computer resources and
telecommunication networks
shall not be used for commercial

purposes.

g University Computing
Resources are not to be used in
support of local, state, or federal
political campaigns or campaign
fundraising.

15.Gambling

a. Play in an unlawful game of
chance for money or for anything of
value on University premises or at any
affair sponsored by a student or stu-
dent organization.

b. Unlawfully sell, barter or dis-
pose of aticket, order; or any interest in
a scheme of chance by whatever
name on University premises or at
any affair sponsored by a student or

student organization.

c. Wager on a University team or
organization in a competition, with a
direct influence in the success of the
competition.

16. University Designated

Student Residence Violations
Repeated or flagrant violations of

regulations governing University stu-

dent residences.

17.University Wordmark Violations

Unauthorized use of the official
University wordmark, Pegasus,
monogram, seal, or other graphic
identity symbol.

18.Violation of Local, State,
and/or Federal Laws

Violation of any local, state and /or
federal law that may result in a felony
or misdemeanor.

2.Student Conduct

Review Process
A.Violation Reports

Alleged violations of the UCF
Rules of Conduct shall be reported in
writing to the Director of the Office of
Student Rights and Responsibilities
(OSRR) or designee. The written
complaint of violation of the UCF
Rules of Conduct shall be made no
later than six months following dis-
covery of the alleged violation. The
Director of OSRR or designee shall
make appropriate inquiries into the
circumstances of the case to deter-
mine one of the following disposi-
tions:

¢ Case dismissal

¢ Administrative action

* Mediation

¢ Informal disposition

« Formal disposition

1.Case dismissal

The Director of OSRR or
designee may dismiss a case if it is
found to not have sufficient facts or
evidence to substantiate the claim of
misconduct, the accused person is
not a student or the misconduct is not
a violation of the rules of conduct.

2.Administrative action

In unusual cases, which dictate a
decision for the welfare of any indi-
vidual, the student body; or any part
of the University or its community;,
the Director of OSRR or designee
may take immediate and summary
action to resolve the situation. This
summary action may include any of
the disciplinary sanctions (warning,
probation, suspension, or expulsion)
or any lesser sanction that the Direc-
tor of OSRR or designee determines
necessary to protect the interests of
any or all concerned. Such action is
subject to review within three (3)
business days by the Vice President
for Student Development and Enroll-
ment Services or designee. In the
instance of summary suspension or
expulsion, there will be a scheduling
of a hearing within three (3) days to
determine the status of the summary

suspension or expulsion. Sanctions
taken through administrative action
shall remain in effect until the final
disposition of formal charges result-
ing from the circumstances of the
case, unless the Vice President for
Student Development and Enroll-
ment Services or designee shall
decide otherwise.

3.Mediation

Depending on the nature and
severity of the alleged violation, the
Director of OSRR or designee may
refer the case to the Dispute Resolu-
tion Services Office for mediation as
an alternative to disciplinary action.
Mediation is a confidential process
whereby two or more parties volun-
tarily meet with an impartial media-
tor to communicate their concerns
and needs to each other and to reach
their own agreement on the resolu-
tion of the case. The participants in
mediation are responsible for keep-
ing their agreement or renegotiating
it, if necessary. In the event that the
participants do not reach a full and
final resolution, the case will be
referred back to the Director of
OSRR or designee for disciplinary
action.

4.Informal disposition

At the discretion of the Director
of OSRR or designee, violations
found not to warrant formal disposi-
tion may be referred to the appropri-
ate forum for proper disposition
and /or settled by one or more of the
following outcomes: disciplinary
warning; disciplinary probation; resti-
tution; community service; counsel-
ing; or other educational sanctions.

5.Formal disposition

If an alleged violation of the Rules
of Conduct is not handled through
other appropriate channels, is not dis-
missed, or is not settled informally,
then the Director of OSRR or
designee shall present in writing for-
mal charges to the student. This writ-
ten notification shall include:

a. The student’s name and
address.

b. Brief description of the
alleged violation including
dates, times and places known
at the time formal charges are

Pprepared.

c. Names of potential witnesses
known at the time formal

charges are prepared.

d. A description of any written
or physical evidence known at
the time charges are prepared.

e. Notice to attend a required
preliminary conference during
which the student will receive
instructions regarding the disci-

plinary process and the stu-
dent’s rights, confirmation of
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the forum in which the case will
be heard, and an opportunity to
inspect and/or copy the evi-
dence known at the time
charges are prepared that likely
could be presented at the hear-
ing, and notice on how to con-
tact the SGA Judicial Advisor.

The charged student may request
either a hearing before a panel of the

Office of Student Conduct Board or
before an Administrative Hearing
Officer appointed by the Vice Presi-
dent for Student Development and
Enrollment Services or designee. In
cases of Personal Abuse or Sexual
Misconduct, the student is required
to have a panel hearing.

6.Student Conduct Board:

The Student Conduct Board shall
consist of no less than twenty five (25)
persons. The Student Conduct Board
shall be made up of not less than five
(5) faculty members and/or five (5)
administrative staff members repre-
senting the various administrative
divisions of the University, and the
remainder shall be student members,
twelve (12) of whom shall be the jus-
tices from the Student Government
Association Judicial Council. All con-
duct board members shall be
appointed by Office of Student Rights
and Responsibilities except the jus-
tices who shall be appointed by the
Student Government Association.
Board members appointed by the
Office of Student Rights and Respon-
sibilities shall serve annual terms
beginning and ending in August of
each academic year. Board members
who are justices shall serve concur-
rent to their terms of office as out-
lined by the Student Body Constitu-
tion. When a vacancy occurs from a
member not on the SGA Judicial
Council, the Office of Student Rights
and Responsibilities shall make new
appointments to fill unexpired terms.
Vacancies on the board from justices
on the SGA Judicial Council shall be
filled pursuant to the procedures out-
lined in the Student Government
Constitution. Whenever the number
of board members available to serve
in a particular disciplinary hearing is
reduced, the Office of Student Rights
and Responsibilities may appoint
additional members on an ad hoc
basis.

7.Student Hearing Panel:

A student hearing panel to con-
sider individual cases shall be ran-
domly selected by the Director of
OSRR or designee from the Student
Conduct Board and shall consist of
two (2) faculty and administrative
staff members combined, and two
(2) student members. Each panel
shall elect from among its number an
individual to conduct that hearing
and toreport its recommendations to
the Director of OSRR or designee. At

hearings conducted by a student
hearing panel, the Director of OSRR
or designee shall act as an advisor to
the panel, receive the panel’s recom-
mendation as to "in violation" or "not
in violation" of the Rules of Conduct,
and consider any sanctions recom-
mended by the panel.

The Director of the OSRR or
designee may accept the recommen-
dation of “in violation” or “not in vio-
lation” or remand the case for rehear-
ing. If the Director of the OSRR or
designee accepts the recommenda-
tion of “in violation,” they may
approve, mitigate or increase the
sanctions recommended by the
panel, based on standards set forth in
the Disciplinary Sanctions section of
the Student Conduct Review
Process.

8.Administrative Hearings:

Administrative hearings shall be
conducted by a faculty or staff mem-
ber randomly selected by the Direc-
tor of OSRR or designee from the
Student Conduct Board. The
charged student shall be informed of
the hearing officer assigned to
his/her case and shall have the
opportunity to challenge the impar-
tiality of the individual within three
(3) school days of notification. In the
event that a student has opted not to
challenge the impartiality of a hear-
ing office prior to the allotted three
(3) school days, the assigned hearing
officer shall remain as scheduled.
The student shall state in writing the
basis for such challenge. A hearing
officer so challenged will be excused;
however, indiscriminate challenges
shall not be permitted. Administra-
tive Hearings are not an option in
cases of Personal Abuse or Sexual
Misconduct.

The Director of the OSRR or
designee may accept the recommen-
dation of “in violation” or “not in vio-
lation” or remand the case for rehear-
ing. If the Director of the OSRR or
designee accepts the recommenda-
tion of “in violation,” they may
approve, mitigate or increase the
sanctions recommended by the
administrative hearing officer, based
on standards set forth in the Discipli-
nary Sanctions section of the Student
Conduct Review Process.

Any decision by the Director of
OSRR or designee to alter sanctions
or return a case shall be accompa-
nied by a concise and explicit written
statement that explains the basis for
that decision.

B.Conduct of Hearings

The following is furnished as a
guide to the sequence of events in a
hearing;

1. Reading of charges.

2. Student plea of “in violation” or
“pot in violation”

3.Presentation of evidence
against the charged student.

4. Presentation of evidence in
defense of the charged student.

5. Presentation of witnesses by the
hearing body.

6.Presentation of witnesses by
the charged student.

7. Deliberation (in confidential
executive session).

8. Announcement of the decision.

C.Case Record
The case record shall consist of
the following items:
1. A copy of the formal charges in
writing,
2. A video tape recording of the
hearing.

3.All staff memoranda and/or
data submitted.

4. All items of physical evidence
submitted, provided such items
are not returned to a rightful
owner. In that case, photo-
graphs or other facsimiles shall
be made before return.

5. The recommendation by the
hearing panel or administrator,
if any.

6. The Director of OSRR’s deci-
sion.

3.Student Rights During
the Student Conduct

Review Process

The following rights shall be
explained to each charged student
prior to the commencement of any
formal disciplinary hearing:

1. All parties shall be afforded rea-
sonable written notice, at least five (5)
calendar days prior to the hearing. A
letter sent to the charged student at
the address listed in the registrar’s
records shall constitute full and ade-
quate notice. Written notice shall
include:

a. A statement of the time, place,
and nature of the proceeding
hearing.

b. A statement of the nature of

the case and of the forum under
which it is to be heard.

c. A brief statement of the
behavior of the accused student
that serves as the basis for the
violation(s) being charged.

If the University is unable to state
the behavior in detail at the time
notice is served, the initial statement

may be limited to an explanation of
the general issues involved. There-
after, upon request by the student, a
more detailed and definitive state-
ment will be furnished prior to the
commencement of any formal hear-

ing.

2. The student may have an advi-
sor of the student’s choice present at
the hearing. The Director of OSRR
shall maintain a list of impartial advi-
sors and resources available to the
student for preparing his/her
defense. The advisor shall assist the
student in the disciplinary process
but shall not speak for or present the
case on behalf of the student.

3. All hearings shall be conducted
on the basis that the charged student
is not in violation until the prepon-
derance of evidence proves other-
wise. Preponderance of evidence is
the standard used in all Student Con-
duct Hearings. The term “preponder-
ance of evidence” means that evi-
dence, considered as a whole, shows
that the fact sought to be proved is
more probable than not.

4. The student may inspect any
evidence presented in support of the
charges. Evidence may be presented
in defense of the student.

5.The student may hear and ques-
tion adverse witnesses who testify at

the hearing.

6. The student shall not be forced
to present self<incriminating evi-
dence; however, the University is not
required to postpone disciplinary
proceedings pending the outcome of
any civil or criminal case.

7. The decision of “in violation” or
“not in violation” on the charges shall
be based solely on the evidence pre-
sented at the hearing.

8. Should the recommendation of
the hearing body be “in violation,”
prior conduct history will then be
reviewed.

9. The results of any formal hear-
ing shall be furnished in writing to the
student within two (2) business days
following the hearing (deadline can
be extended by mutual agreement of
the charged student and the Director
of OSRR or designee).

10. The student’s enrollment sta-
tus shall remain unchanged pending
the University’s final decision in the
matter, except in cases where the
Vice President for Student Develop-
ment and Enrollment Services or
designee determines that the safety,
health, or general welfare of the stu-
dent, any individual, or any part of the
University may be involved.

1. OSC may confirm verbal con-
versations with students via e-mail
with the exception of confidential
information which is not communi-
cated electronically for security pur-

poses.

4.Disdplinary Sanctions

The sanctions which may be
imposed on students for violation of
any of the Rules of Conduct of this
University shall include any of the
sanctions listed under informal dis-
position or any of the following.
Review boards may recommend any
sanction listed below with any appro-
priate modifications as well as any
from the sanctions listed under infor-
mal disposition.

A.Disciplinary Waming

An official warning that the stu-
dent’s behavior is in violation of the
UCEF Rules of Conduct, and that if the
student is subsequently found in vio-
lation of this rule, subsequent action
may be more severe.

B.Disdplinary Probation

Disciplinary probation status
shall be for a specific length of time
extending from a week to a number
of semesters. Restrictive conditions
may be imposed and vary according
to the severity of the offense. Restric-
tive conditions may include, but may
not be limited to the following: loss of
good standing, which may become a
matter of record; ineligibility to
receive any University award, schol-
arship, loan, honorary recognition, or
initiation into any local or national
organizations, and denial of the privi-
lege to occupy a position of leader-
ship or responsibility in any Universi-
ty student organization, publication,
or activity; or ability to represent the
University in an official capacity or
position. Under disciplinary proba-
tion, the student may continue to
attend classes and is given a chance to
show capability and willingness to
live in accordance with University
rules. However, if the student is sub-
sequently found in violation of a rule
while on disciplinary probation, the
University may suspend or expel the
student from the University.

C.Disdiplinary Suspension

A student involved in an offense
warranting consideration of action
more serious than disciplinary proba-
tion or one involved in repeated mis-
conduct may face suspension. The
length of the suspension period shall
be defined and may extend from days
to anumber of semesters. During the
period of suspension, a student may
not attend classes and may not other-
wise be present on University prem-
ises unless authorized in writing in
advance under conditions approved
by the Director of OSRR. Further, an
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overlay will be placed on a student’s
record during the period of suspen-
sion. In determining if and to what
extent suspended students shall be
authorized to be on University prem-
ises, the Director of OSRR or
designee shall consider whether the
suspension creates an undue hard-
ship on the suspended student in
regard to considerations that include,
but are not limited to, the medical
needs of the student.

D. Disdiplinary Expulsion

Expulsion is a sanction which
removes the student from his/her
academic program and permanently
separates a student from the Univer-
sity of Central Florida without oppor-
tunity to graduate or re-enroll at the
university in the future. Further, an
overlay will be permanently placed
on the students record.

E.Disdplinary Sanction
Review Request
1.Disciplinary Probation

After a student has completed a
semester of their disciplinary proba-
tion they have the opportunity to
request a review of their probation
status. This request can only be sub-
mitted once a semester. Such a
review shall allow the student the
opportunity to discuss what he/she
has done to proactively address their
behavior. In considering this request
a student’s good behavior shall
assume that the student is perform-
ing above and beyond the basic
requirements of their sanction(s).
Students that simply fulfill the mini-
mum requirements of their sanc-
tion(s) will not have their probation
re-evaluated. If the student decides to
use this procedure they must submit
a written statement to the Discipli-
nary Sanction Review Committee
(The Disciplinary Sanction Review
Committee is composed of an equal
number of faculty/staff and students
appointed by the Office of Student
Rights and Responsibilities for this
purpose on an annual basis) explain-
ing why they feel their probation
should end early. Such a written state-
ment should include, but is not limit-
edto:

e Involuntary and or voluntary

psychological testing

« Counseling

¢ Educational programs

» Community involvement/

service
¢ Occupational growth

This statement will then be
reviewed by the Disciplinary Sanc-
tion Review Committee. The com-
mittee will first determine whether
or not the student meets criteria for
review. If the committee agrees that
the student’s request meets the above
mentioned criteria, the committee

will then contact the student within
14 business days to schedule a “sanc-
tion review meeting” At this meet-
ing, the student will have the oppor-
tunity to further discuss with the
committee why his/her disciplinary
probation status should be changed.
After the meeting, the committee will
issue arecommendation to the Direc-
tor of the Office of Student Rights and
Responsibilities. The Director of
OSRR will provide a decision to the
student in writing within two (2)
business days of receiving the recom-
mendation. The decision letter shall
include an assessment of the stu-
dent’s progress and if rejected a
rationale of the decision.

2. Disdplinary Suspension

After a student has completed
half of their disciplinary suspension
they have the opportunity to request
a review of their suspension status.
This request can only be submitted
once a semester. Such a review shall
allow the student the opportunity to
discuss what he/she has done to
proactively address their behavior. In
considering this request a student’s
good behavior shall assume that the
student is performing above and
beyond the basic requirements of
their sanction(s). Students that sim-
ply fulfill the minimum requirements
of their sanction(s) will not have their
suspension re-evaluated. If the stu-
dent decides to use this procedure
they must submit a written statement
to the Disciplinary Sanction Review
Committee (The Disciplinary Sanc-
tion Review Commiittee is composed
of an equal number of faculty/staff
and students appointed by the Office
of Student Rights and Responsibili-
ties for this purpose on an annual
basis) explaining why they feel their
suspension should end early. Such a
written statement should include, but
is not limited to:

e Involuntary and or voluntary

psychological testing

¢ Counseling

* Educational programs

» Community involvement/

service
e Occupational growth

This statement will then be
reviewed by the Disciplinary Sanc-
tion Review Committee. The com-
mittee will first determine whether
or not the student meets criteria for
review. If the committee agrees that
the student’s request meets the above
mentioned criteria, the committee
will then contact the student within
14 business days to schedule a “sanc-
tion review meeting” At this meet-
ing, the student will have the oppor-
tunity to further discuss with the
committee why his/her disciplinary
suspension status should be changed.
After the meeting, the committee will

issue arecommendation to the Direc-
tor of the Office of Student Rights and
Responsibilities. The Director of
OSRR will provide a decision to the
student in writing within two (2)
business days of receiving the recom-
mendation. The decision letter shall
include an assessment of the stu-
dent’s progress and if rejected, a
rationale of the decision.

5.Appeals Within the
Student Conduct Review
Process

A

Students found in violation as a
result of a hearing may appeal that
finding and sanction(s) imposed as a
result thereof on the basis of one or
more of the following:

1. Irregularities in fairness and
stated procedures of the hearing that
could have affected the outcome of
the hearing,

2. Discovery of new and signifi-
cant evidence that could have affect-
ed the outcome of the hearing and
that was not known or could not rea-
sonably have been discovered
and/or presented at the time of the
initial hearing,

3.The sanctions are extraordinar-
ily disproportionate to the viola-
tion(s).

The appellate officer will review
the written appeal, video recording
(if applicable) and documentation
from the original hearing, and deter-
mine if there is a basis for an appeal.
On the appeal form, the student must
state the reason(s) for appeal, the
supporting facts, and the recom-
mended solution. This is not a re-
hearing of the conduct case. An
appeal cannot be filed simply
because a student is dissatisfied with
the decision. Failure to describe the
nature of the evidence in full detail in
the appeal letter will result in the
denial of an appeal. The student shall
receive a written decision to the
appeal. There is no definitive time-
line for receiving an appeal response.
It depends on the complexity of the
case and the information mentioned
in the appeal, as well as the appeal
officer's appeal load at that particular
time.

B.

At the first level of appeal, the
appeal must be made in writing to
the appellate officer (Associate Vice
President for Campus Life or
designee) within seven (7) calendar
days after the date of notification to
the student of the disciplinary deci-
sion. The appellate officer (Associate
Vice President of Campus Life or
designee) shall first determine if suf-

ficient grounds for appeal exist and
then, if so, may either deny the appeal
(thus sustaining the initial decision
and sanction[s]) or remand the case
to the original hearing forum for
review of the specific information in
question.

C

At the second level of appeal, the
appeal must be made in writing to
the appellate officer (Vice President
for Student Development and
Enrollment Services or designee)
within seven (7) calendar days after
the date the student was notified of
the Associate Vice President for
Campus Life’s decision. The appel-
late officer (Vice President of Stu-
dent Development and Enrollment
Services or designee) shall once
again first determine if sufficient
grounds for appeal exist and then, if
so, may either deny the appeal, thus
sustaining the initial decision and
sanction[s] or do one of the follow-

ing:

If the student alleges that the
sanction was inappropriate and the
Appellate Officer (Vice President of
Student Development and Enroll-
ment Services or designee) finds the
sanction to be inappropriate, the
Appellate Officer (Vice President of
Student Development and Enroll-
ment Services or designee) may
reduce the sanction.

If the student alleges that there
was a defect in procedure or new evi-
dence is presented and the Appellate
Officer (Vice President of Student
Development and Enrollment Ser-
vices or designee) finds that there
was a defect in the procedure or new
evidence was presented which was
sufficiently substantial to have affect-
ed the outcome, the Appellate Offi-
cer (Vice President of Student Devel-
opment and Enrollment Services or
designee) will order a new hearing.

Decisions of the second level
appellate officer (Vice President of
Student Development and Enroll-
ment Service or designee) reflect
final agency action.

Note: OSC cannot place an indi-
cator, and/or overlay on the student’s
record until all appeals are complet-
ed. At such time, if appropriate, an
indicator, and/or overlay; is placed on
the student’s record.

D.

Sealing of a Student Conduct
Record - A student’s conduct record
is eligible to be sealed if the inci-
dent(s) in question are minor and do
not result in suspension or expulsion
and where further violations would
not likely result in suspension or
expulsion from the university. A stu-
dent conduct record may be sealed
upon the successful submission and
review of appropriate paperwork to
the Office of Student Conduct. The

factors influencing the decision by
the Director of the OSRR for sealing
are the severity of the violation, effect
of the violation on the University
community, sanctions applied, com-
pletion of sanctions, and ethical
development demonstrated by the
student. There is no appeals process
regarding student conduct record

sealing.

6.Student Conduct
Review Process for the
Regional Campuses

A.Violation Reports

Alleged violations of the Rules of
Conduct shall be reported in writing
to the Director of Campus Life at
each regional campus, center,
instructional site, or UCF affiliated
community campus, or to the Direc-
tor of OSRR, if the campus or center
does not have a Director of Campus
Life, who shall make appropriate
inquiries into the circumstances of
the case and determine in consulta-
tion with the Director of OSRR one
of the following courses of action:

* Case dismissal

* Administrative action

e Mediation

* Informal disposition

« Formal disposition

1.Case dismissal

The Director of Campus Life will
forward the case to the Director of
OSRR or designee who may dismiss
a case if it is found to not have suffi-
cient facts or evidence to substanti-
ate the claim of misconduct, the
accused person is not a student or
the misconduct is not a violation of
the rules of conduct.

2. Administrative action

In unusual cases, which dictate
an immediate decision for the wel-
fare of any individual, the student
body or any part of the University,
the Director of Campus Life may
take immediate and summary
administrative action to relieve the
situation. This action may include
any of the formal disciplinary sanc-
tions described in this rule or any
lesser sanction that is determined
necessary to protect the interests of
all concerned.

The sanction of disciplinary pro-
bation with restrictive conditions,
suspension or expulsion shall be
approved in advance by the Director
of OSRR or designee, Orlando Cam-
pus. All action taken at the regional
campus may be subject to review by
the Director of OSRR or designee,
Orlando Campus, the Associate
Vice President for Campus Life and
the Vice President for Student
Development and Enrollment Ser-
vices.
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Sanctions taken through admin-
istrative action shall remain in effect
until the final disposition of formal
charges resulting from the circum-
stances of the case, unless the Vice
President for Student Development
and Enrollment Services or
designee shall decide otherwise.

3.Mediation

Depending on the nature and
severity of the alleged violation, the
Director of OSRR or designee,
Orlando Campus, may refer the situ-
ation to the Dispute Resolution Ser-
vices office for mediation as an alter-
native to disciplinary action.
Mediation is a confidential process
whereby two or more parties volun-
tarily meet with impartial mediators
to communicate their concerns and
needs to each other and to reach
their own agreement on the issues
discussed. The participants are
responsible for keeping their agree-
ment or re-negotiating it, if neces-
sary. In the event that the partici-
pants do not reach a full and final
resolution, the case would be
referred back to the Director of
OSRR or designee, Orlando Cam-
pus, for disciplinary action.

4.Informal disposition

At the discretion of the Director
of Campus Life, infractions not war-
ranting formal disposition may be
settled administratively by one or
more of the following outcomes: dis-
ciplinary warning; disciplinary pro-
bation; restitution; community serv-
ice; counseling or other educational
sanctions. This informal disposition
shall take place on the regional cam-
pus.

5.Formal disposition

If an alleged violation of the
Rules of Conduct is not handled
through other appropriate channels,
is not dismissed or is not settled
informally, then the Director of
Campus Life shall request that the
Director of OSRR or designee,
Orlando campus, present formal
charges. At this point the same pro-
cedure as outlined in the Student
Conduct Review Process for Formal
Disposition shall take place.

B. Appeals Within the
Conduct Review Process
The procedure for Appeals with-
in the Conduct Review Process for
the Regional Campuses shall be the
same as those for the main (Orlan-
do) campus as previously outlined.

(.Sealing ofa
Student Conduct Record
The procedure for Sealing of a
Student Conduct Record for the
Regional Campuses shall be the
same as those for the main campus
as previously outlined.

7.Evaluation of Student
Conduct Review Process

The student conduct review
process will be evaluated not less
than every three (3) calendar years by
a University committee composed of
three (3) student members appointed
by the Student Body President to the
Vice President for Student Develop-
ment and Enrollment Services and
three (3) faculty and/or staff mem-
bers appointed by the Vice President
for Student Development and Enroll-
ment Services, one of who shall be an
attorney within the General Coun-
sel’s Office.

8.Parental
Notiﬁcation}\’olicy

In the fall of 2000, the Board of
Regents of the State University Sys-
tem of Florida instructed each Uni-
versity to include provisions for
parental notification of dependent
students under the age of 21 if the stu-
dent is found to be in violation of Uni-
versity policies regarding alcohol and
other drugs. The purpose of the
Parental Notification Policy at the
University of Central Florida is to
comply with the Board of Regents’
instructions and to promote the
health and well being of students.
This policy will provide parents an
opportunity to partner with their stu-
dent and the University to address
behaviors that could place students at
risk of harming themselves or others.

The University of Central Florida
will notify parents or guardians of
dependent students, defined in ES.
228.093 under the age of 21, when the
student is found responsible for vio-
lating University alcohol or other
drug policies as found in the student
handbook, The Golden Rule.

B.

Parents will be notified if:

1. The student has been found for
the second or more time(s) in viola-
tion of the University policy regard-
ing the use, possession, sale, or distri-
bution of alcoholic beverages.

2. The student has been found for
the second or more time(s) in viola-
tion of the University policy regard-
ing public intoxication.

3. The student has been found in
violation of the University policy that
prohibits driving a vehicle while
under the influence of alcoholic bev-
erages or a narcotic or other con-
trolled substance not expressly per-
mitted by law.

4. The student has been found in
violation of the University policy

regarding belligerent and/or aggres-

sive behavior while under the influ-
ence of alcoholic beverages or a nar-
cotic or other controlled substance
not expressly permitted by law.

5. The student has been found in
violation of the University policy
regarding the attempt to obtain or the
use, possession, sale, or distribution of
any narcotic or other controlled sub-
stance not prescribed by law.

6. The student has required pro-
fessional treatment in a medical facil-
ity for a condition associated with the
use of alcoholic beverages or a nar-
cotic or other controlled substance
not expressly permitted by law.

These guidelines do not preclude
the University’s contacting parents or
guardians for other policy violations
that may endanger the health and
well being of a student or other indi-
viduals in the community.

C
Parents or guardians will be noti-
fied in writing by the Office of Stu-
dent Rights and Responsibilities and,
whenever possible, students will be
informed in advance that their par-
ents or guardians will be notified.

9.Conduct Regulations
for Student
Or%?nizations

ese conduct regulations shall
apply to all student organizations of
the University and its regional cam-
puses and shall be deemed a part of
the terms and conditions of admis-
sion and enrollment of all students
and student organization registration.
The following defined and
described actions include but are not
limited to conduct for which discipli-
nary action may be taken. These reg-
ulations apply to all student organiza-
tions for conduct that occurs against
students or non-students on Univer-
sity premises, while participating in
University sponsored or related
activities, during school sessions, dur-
ing holidays and during periods of
continuous enrollment or off campus
when that conduct is determined to
adversely affect the interest(s) of any
part of the University.

1.Theft, Disregard for Property

a. Malicious or unwarranted
damage or destruction of anoth-
er's property is prohibited.

b. No student organization shall
take, attempt to take, or keep in
its possession property or serv-
ices not belonging to their
organization. Misuse or mishan-
dling of organizational funds by
any officer, member, or other
individual is prohibited.

2.Disorderly Conduct

No student organization shall:
a. Act in a manner which can
reasonably be expected to dis-
turb the academic pursuits or
infringe upon the privacy;, rights,
privileges, health, or safety of
students or the University com-
munity or local community.

b. Obstruct the free movement
of other students around the
campus, interfere with the use
of University facilities, or pre-
vent the normal operation of the
University.

¢. Condone or encourage such
acts of physical assault, includ-
ing sexual assault.

d. Engage in obscene or inde-
cent conduct.

e. Fail to comply with the
administrative policies as enact-
ed by the University.

f. Fail to comply with the direc-
tions of University officials or
authorized agents acting in the
performance of their duties.
Student organization officers
and members shall comply with
all directions or requests of Uni-
versity officials, University
police officers or authorized
agents in a timely manner.

3.Alcohol Related Misconduct
Florida law prohibits possession
or consumption of alcoholic bever-
ages by those under the legal drinking
age and prohibits making alcoholic
beverages available to persons under
the legal drinking age (see Alcohol
Policy section for more information).
a. No organization shall furnish
or cause to be furnished any
alcoholic beverage to any per-
sonunder the legal drinking age.

b. The sale of alcohol is prohib-
ited.

¢. No organization shall furnish
or cause to be furnished any
alcoholic beverage to any per-
son in astate of noticeable intox-
ication.

d. Each student organization
shall take all necessary steps to
see that no person under the
legal drinking age possesses
alcoholic beverages at functions
it sponsors as well as within any
property or transportation it
owns, operates, and/or rents.

4.Drug Related Misconduct

a. The unlawful possession, use,
sale, and/or distribution of con-
trolled substances is prohibited.
Each organization shall take all
necessary steps to see that this
regulation is not violated at
functions it sponsors as well as
any property it owns, operates,
and/or rents.

5.Unauthorized Entry

Unauthorized entry, attempted
entry, or remaining in private or
restricted areas of the University,
Greek Park, or community facilities is
prohibited.

6.Gambling
Student organizations are prohib-
ited from the following:
a. Play or sponsor an unlawful
game of chance for money or
for anything of value on Univer-
sity premises or at any affair
sponsored by a student organi-
zation.

b. Unlawfully sell, barter, or dis-
pose of a ticket, order, or any
interest in a scheme of chance
by whatever name on Universi-
ty premises or at any affair spon-
sored by a student organization.

c. Wage on a University team or
organization in a competition,
with or without an intent to
have a direct influence in the
success of the competition.

7.Hazing
The University does not condone
hazing in any form and defines haz-
ing to include but not limited to:
a. Any action or situation which
recklessly or intentionally
endangers the mental or physi-
cal health and /or safety of a stu-
dent for the purpose of initiation
or admission into, or association
with, any organization. Hazing
may result in felony charges.

b. Brutality of a physical nature
such as whipping, beating,
branding, forced calisthenics,
exposure to the elements;
forced consumption of any
food, liquor, liquid, drug, or
other substances; or other
forced elements; or other forced
activity which could adversely
affect the mental or physical
health or safety of the individual.

¢. Any activity that could subject
the individual to mental or phys-
ical stress such as sleep depriva-
tion, forced exclusion from
social contact, forced contact
which could result in embar-
rassment, or any other activity
that could adversely affect the
mental or physical health or dig-
nity of the individual.

d. Forcing or requiring the viola-
tion of University policies, fed-
eral, state, or local law.

e. Any activity, as described
above, upon which the initiation
or admission into or association
with a student organization may
be directly or indirectly condi-
tioned, shall be presumed to be
a "forced" activity, the willing-
ness of an individual to partici-
pate in such an activity notwith-
standing.
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8.0utstanding Debt

All student organizations are
responsible for ensuring that all bills
are paid to both on and off campus
vendors in a timely manner. Groups
shall not knowingly enter into pur-
chase or rental agreements that are
beyond the resources of the organiza-
tion’s ability to pay. The University
will not cover outstanding debts of
student organizations.

9.Use of Fadlities

Student organizations planning
events in University facilities are
responsible for knowing any applica-
ble policies and are expected to be in
full compliance with them. Those
individuals acting on behalf of an
organization that reserve facilities
should check with the University
department or office responsible for
the facility to guarantee that all proce-
dures have been followed.

10.Fire Safety and Sanitation:

a. Tampering with or damage to
fire safety equipment is prohib-
ited. Causing, condoning, or
encouraging the creation of any
situation involving incendiary
or other chemicals or sub-
stances, explosives, or fire that
reasonably may result in danger
to another’s person or property
is prohibited.

b. Possession or use of illegal
fireworks, incendiary devices,
or dangerous explosives is pro-
hibited.

c. Failure to properly maintain a
student organization's facilities
or property (or surrounding
property) so as to create a
potential danger to the health
and safety of the occupants or
members of the University and
surrounding community is pro-
hibited.

11.Advertising
a. Origination or circulation of
any advertising media that con-
tains matter that violates federal,
stgé.e and /or local laws is prohib-
it

b. Origination or circulation of
any advertising media contain-
ing false or misleading informa-
tion or obscene language or
patently offensive material is
prohibited.

12.Falsification of Information
a. Causing, condoning, or
encouraging the alteration or
creation of any official Universi-
ty record, document or form to
include incorrect or misleading
information is prohibited.

b. Reporting or providing false,
misleading, incomplete, or
incorrect information to any
official is prohibited.

13.Sodal Events

a. Allowing crowd size that
exceeds such limits so as to
infringe upon the rights and/or
property of others and/or
endanger those in attendance is
prohibited. Student organiza-
tions should refer to other
national parent organizations or
University policies for specific
information on crowd size.

b. Failing to provide adequate
parking so that vehicles are
impeding the normal flow of
traffic, parked illegally or parked
on private property without
gaoper authorization is prohibit-

c. Failure to provide adequate
security personnel or other
security measures in order to
ensure the safety of those in
attendance at an organization-
sponsored event is prohibited.

d. Conducting any event that
interferes with the normal
progress of academic events on
campus is prohibited.

e. Failure to register any poten-
tially hazardous event with the
Office of Student Involvement
and/or Office of Fraternity and
Sorority Life 15 days before the
event is prohibited and may
result in penalty through the
Office of Student Involvement
and Office of Fraternity and
Sorority Life.

f. Failure to adhere to specific
time limits and other restric-
tions required of all outdoor
events involving bands or other
forms of amplified music is pro-
hibited.

g.Outdoor events must cease by
the time determined by the
Office of Administration and
Finance. Outdoor events taking
place on property not owned by
the University must end at the
time determined by the govern-
ing agency for that property.

14.Solictation and Fundraising

All student organizations shall
conduct any solicitation and
fundraising activities ina manner that
does not violate or is contrary to the
policies of the University or its Office
of Student Involvement, the Student
Union, and/or federal, state and/or
local law. See Section 15; I; 6 for more
information.

15.Misuse or Infringement of
University's Names or Marks etc.
Student Organizations are pro-
hibited from the unauthorized use of
the University's name, abbreviation,
trademarks or wordmarks, including
the Pegasus, monograms, seal, or
other graphic identity symbols. The
phrases "UCF" or "University of Cen-

tral Florida" (or some form thereof)
cannot precede the title of the organ-
ization. This section refers to but is
not limited to, the student organiza-
tions: domain name, web address,
promotional materials, and uni-
forms/shirts.

10.Student Organization

Conduct Review Process
1.Violation Reports
Alleged violations of the UCF

Rules of Conduct shall be reported in
writing to the Director of the OSRR
or designee. The written complaint
of violation of the Student Organiza-
tion Guidelines shall be made no later
than one year following discovery of
the alleged violation. After hearing a
case involving individual students, a
student hearing panel deems that the
offense was an organizational offense
innature and not just the actions of an
individual member, then the case will
be handled as such. The Director of
the OSRR or designee shall make
appropriate inquiries into the cir-
cumstances of the case to determine
one of the following dispositions:

a. Case dismissal

b. Administrative action

c. Mediation

d. Informal disposition

e. Formal disposition

The chief officer of the student
organization or another student
member designated by a majority of
the voting members of the organiza-
tion is the sole representative of an
organization when the organization is
charged with a violation. This stu-
dent member will be sent all notices
and will appear at all hearings to rep-
resent the organization. A lawyer
cannot be designated as the organiza-
tion's representative for purposes of
these guidelines. A lawyer can only
be an advisor to the organization or
its representatives.

a.Case Dismissal

The Director of OSRR or
designee may dismiss a case if it is
found to not have sufficient facts or
evidence to substantiate the claim of
misconduct or the misconduct is not
aviolation of the conduct regulations.

b. Administrative Action

In unusual cases, which dictate a
decision for the welfare of any indi-
vidual, the student body; or any part
of the University or its community,
the Director of OSRR or designee
may take immediate and summary
action to resolve the situation. This
summary action may include any of
the disciplinary sanctions (warning,
restrictions, probation, suspension,
or removal) or any lesser sanction
that the Director of OSRR or
designee determines necessary to
protect the interests of any or all

concerned. Such action is subject to
review within ten (10) business days
by the Vice President for Student
Development and Enrollment Ser-
vices or designee. In the instance of
organizational suspension or
removal, there will be a scheduling
of a hearing within ten (10) business
days to determine the status of the
organizational suspension or
removal. Sanctions taken through
administrative action shall remain
in effect until the final disposition of
formal charges resulting from the
circumstances of the case, unless
the Vice President for Student
Development and Enrollment Ser-
vices or designee shall decide other-
wise.

C.Mediation

Depending on the nature and
severity of the alleged violation, the
Director of OSRR or designee may
refer the case to the Dispute Resolu-
tion Services Office for mediation as
an alternative to disciplinary action.
Mediation is a confidential process
whereby two or more parties volun-
tarily meet with an impartial media-
tor to communicate their concerns
and needs to each other and to
reach their own agreement on the
resolution of the case. The organiza-
tional participants in mediation are
responsible for keeping their agree-
ment or renegotiating it, if neces-
sary. In the event that the organiza-
tions do not reach a full and final
resolution, the case will be referred
back to the Director of the OSRR or
designee for disciplinary action.

d.Informal Disposition

At the discretion of the Director
of OSRR or designee, violations
found not to warrant formal disposi-
tion may be referred to an appropri-
ate forum for proper disposition
and/or settled by one or more of the
following outcomes: warning; pro-
bation; restitution; community serv-
ice; or other educational sanctions.

e.Formal Disposition
If an alleged violation of the Stu-
dent Organization Regulations
and/or Rules of Conduct is not han-
dled through other appropriate
channels, is not dismissed, or is not
settled informally, the Director of
OSRR or designee shall present in
writing formal charges to the stu-
dent organization.
This written notification shall
include:
1. The name of the organization,
the chief student officer name,
and address if applicable.

2. Brief description of the alleged
violation including date(s),
time(s), and place(s) known at
the time formal charges are
prepared.

3. Names of potential witnesses
known at the time formal

charges are prepared.

4. A description of any written or
physical evidence known at the
time charges are prepared.

5. An invitation to attend an infor-
mation session during which
the organization's representa-
tives will receive instructions
regarding the conduct review
process and the organization's
rights, confirmation of the
forum in which the case will be
heard, and an opportunity to
inspect and/or copy the evi-
dence known at the time
charges are prepared that likely
could be presented at the hear-

ing.

The charged student organization
may request a hearing either before a
panel of the Student Organization
Hearing Board or before an Adminis-
trative Hearing Officer appointed by
the Vice President for Student Devel-
opment and Enrollment Services or
designee.

f. Student Organization
Hearing Board

The Student Organization Hear-
ing Board shall consist of no less than
twenty-five (25) persons appointed
by the Office of Student Rights and
Responsibilities. The Student Orga-
nization Hearing Board shall consist
of not less than five (5) faculty mem-
bers and/or five (5) administrative
staff members representing the vari-
ous administrative divisions of the
University; and ten (10) student mem-
bers. Board members shall serve
annual terms beginning and ending
in August of each academic year.
‘When a vacancy occurs, the Director
of the Office of Student Rights and
Responsibilities or designee shall
make new appointments to fill unex-
pired terms. Whenever the number
of board members available to serve
in a particular disciplinary hearing is
reduced, the Director of the Office of
Student Rights and Responsibilities
or designee may appoint additional
members on an ad hoc basis.

g.Student Organization
Hearing Pane

A student organization hearing
panel to consider individual cases
shall be randomly selected by the
Director of the OSRR or designee
from the Student Organization Hear-
ing Board and shall consist of two (2)
faculty or administrative staff mem-
bers combined, and two (2) student
members. Each panel shall elect from
among its number an individual to
conduct that hearing and to report its
decisions to the Director of OSRR or
designee. At hearings conducted by a
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student organization hearing panel,
the Director of OSRR or designee
shall act as an advisor to the panel,
receive the panel's recommenda-
tion as to “in violation” or “not in
violation” of the Rules of Conduct
and/or Conduct Regulations for
Student Organizations, and consid-
er any sanctions recommended by
the panel.

The Director of the OSRR or
designee may accept the recom-
mendation of “in violation” or “not
in violation” or remand the case for
rehearing. If the Director of the
OSRR or designee accepts the rec-
ommendation of “in violation,” they
may approve, mitigate or increase
the sanctions recommended by the
panel, based on standards set forth
in the Sanctions for Student Organi-
zations section.

h. Administrative Hearings

Administrative hearings shall be
conducted by a faculty or staff
member randomly selected by the
Director of the OSRR or designee.
The charged student organization
shall be informed of the hearing offi-
cer assigned to the case and shall
have the opportunity to challenge
the impartiality of the individual
within three (3) business days of
notification. The organization shall
state in writing the basis for such
challenge. A hearing officer so chal-
lenged will be excused; however,
indiscriminate challenges shall not
be permitted.

The Director of the OSRR or
designee may accept the recom-
mendation of “in violation” or “not
in violation” or remand the case for
rehearing. If the Director of the
OSRR or designee accepts the rec-
ommendation of “in violation,” they
may approve, mitigate or increase
the sanctions recommended by the
panel, based on standards set forth
in the Sanctions for Student Organi-
zations section.

Any decision by the Director of
the OSRR or designee to alter sanc-
tions or return a case shall be accom-
panied by a concise and explicit writ-
ten statement that explains the basis
for that decision.

2.Conduct of Hearings
The following is furnished as a
guide to the sequence of events in a

hearing:
a. Reading of charges.
b. Organization plea of “in viola-

tion” or “not in violation”

c. Presentation of evidence
against the charged student
organization.
d. Presentation of evidence in
defense of the charged student
organization.

e. Presentation of witnesses by
the hearing body.

f. Presentation of witnesses by

the charged student organiza-
tion.

g. Deliberation (In executive
session).

h. Announcement of the recom-
mendation.

3.Case Record
The case record shall consist of
the following items:
a. A copy of the formal charges
In writing.

b. A recording of the hearing,

c. All staff memoranda and/or
data submitted.

d. All items of physical evidence
submitted, provided such items
are not returned to a rightful

owner. In that case, photo-
graphs, or other facsimiles shall
be made before return.

e. The recommendation by the
hearing body; if any.

f. The Director of OSRR’s deci-
sion.

11.Student Organization
Rights During the

Conduct Review Process
The following rights shall be
explained to each charged student
organization before the commence-
ment of any formal disciplinary hear-

Ing:

1. All parties shall be afforded rea-
sonable written notice, at least five (5)
calendar days before the hearing. A
letter sent to the chief student officer
of the charged student organization at
the address listed in the registrar's
records shall constitute full and ade-
quate notice.

Provided, however, that the
required notice stated above hasbeen
given to the group along with its rep-
resentative(s) but a representative
failed to attend a scheduled hearing
without providing a satisfactory rea-
son for the absence, the group will be
placed on immediate social proba-
tion until such time the group
appears before a hearing. Social pro-
bation includes but is not limited to
the prohibition of the following: any
on or off campus fundraisers, socials,
intramural competitions, receptions,
service projects, conferences,
retreats, etc. Groups under social pro-
bation may gather at regularly sched-
uled business meetings. The organi-
zation will also not be able to update
its registration until such time that it
appears before a hearing.

‘Written notice shall include:
a. A statement of the time, place,
and nature of the proceeding
hearing.
b. A statement of the nature of

the case and of the forum under
which it is to be heard.

c. A brief statement of the
behavior of the accused organi-
zation that serves as the basis for
the violation(s) being charged.

If the University is unable to state
the behavior in detail at the time
notice is served, the initial statement
may be limited to an explanation of
the general issues involved. There-
after, upon request by the student
organization, a more detailed and
definitive statement will be furnished
prior to the commencement of any
formal hearing.

2. The student organization may
have an advisor of the group's choice
present at the hearing. The Director
of OSRR shall maintain a list of
impartial advisors and resources
available to the student organization
for preparing the defense. The advi-
sor shall assist the organization in the
disciplinary process but shall not
speak for or present the case on
behalf of the student.

3. All hearings shall be conducted
on the basis that the charged student
organization is not in violation until
the preponderance of evidence
proves otherwise.

4. The organization's member
representative(s) may inspect any
evidence presented in support of the
charges. Evidence may be presented
in defense of the group.

5. The organization's member
representative(s) may hear and ques-
tion witnesses upon request if that
witness is available. The representa-
tive(s) may hear and question wit-
nesses testifying at a hearing.

6. The organization shall not be
forced to present self-incriminating
evidence; however, the University is
not required to postpone disciplinary
proceedings pending the outcome of
any civil or criminal prosecution.

7. The decision of "in violation" or
"not in violation" on the charges shall
be based solely on the evidence pre-
sented at the hearing.

8. The results of any formal hear-
ing shall be furnished in writing to the
student organization within two (2)
business days following the hearing
(the deadline can be extended by
mutual agreement of the charged stu-
dent organization and the Director of
OSRR or designee).

9. The organization's registration
status shall remain unchanged pend-
ing the University's final decision in
the matter except in cases where the
Vice President for Student Develop-
ment and Enrollment Services or
designee determines that the safety,
health, or general welfare of any indi-
vidual, or any part of the University
may be involved.

12.Sanctions for Student
Or%ﬁmizations

e following sanctions may be
imposed against a student organiza-
tion for the violation of a UCF con-
duct regulation. This list is neither
exhaustive nor in order of severity
and may be enlarged upon or modi-
fied to meet the particular circum-
stances of any given situation.

1. Recommendation for Charter
Revocation: An official request to a
national office that the local chapter's
charter be revoked.

2. Revocation of UCF Registra-
tion: Permanent severance of the
organization's relationship with UCE

3. Suspension of UCF Registra-
tion: Temporary severance of the
organization's relationship with UCF
for a specific period of time. The peri-
od of time and any requirements that
must be satisfied before re-registra-
tion must be specified in the recom-
mendation of the hearing body.

4. Organizational Suspension:
Suspension of all organization activi-
ties with the exception of regular
business meetings.

5. Probation: Temporary restric-
tions of certain activities on the part
of the organization as defined by the
hearing body and/or an officially
sanctioned status of the organization
whereas further violations of UCF
policy could result in suspension, rev-
ocation of registration, etc.

6. Warning: An official warning
that the organization's behavior is in
violation of UCF policies and that if
the organization is subsequently
found in violation of this policy, sub-
sequent action may be more severe.

7. Restitution: Reimbursement for
a loss caused by the organization's
actions.

8. Community Service: Assign-
ment to work a specific number of
hours at a community service agency
or project.

9. Mediation: Official mediation
between the organization and any
offended parties.

10. Restrictions: Restriction of
some or all of the organization's activ-
ities or privileges, including, but not
limited to, social activities, intramural
competition, organizational competi-
tion, Homecoming, etc.

1. Required Educational Pro-
grams: Alcohol awareness programs,
risk management programs, etc. for a
specified percentage of organization-
al membership.

13. Appeals within the
Student Organization
Conduct Review Process

Student organizations found in
violation because of a hearing may
appeal that finding and sanction(s)
imposed as result thereof based on
one or more of the following:

L. Irregularities in fairness and
stated procedures of the hearing that
could have affected the outcome of

the hearing.

2. Discovery of new and signifi-
cant evidence that could have affect-
ed the outcome of the hearing and
that was not known or could not rea-
sonably been discovered and/or pre-
sented at the time of the initial hear-

ing.

3. The sanctions are extraordinar-
ily disproportionate to the viola-
tion(s).

The appellate officer will review
the written appeal, video recording Gif
applicable) and documentation from
the original hearing, and determine if
there is a basis for an appeal. On the
appeal form, the student organization
must state the reason(s) for appeal,
the supporting facts, and the recom-
mended solution. This is not a re-
hearing of the conduct case. An
appeal cannot be filed simply
because a student organization is dis-
satisfied with the decision. Failure to
describe the nature of the evidence in
full detail in the appeal letter will
result in the denial of an appeal. The
student organization shall receive a
written decision to the appeal. There
is no definitive timeline for receiving
an appeal response. It depends on the
complexity of the case and the infor-
mation mentioned in the appeal, as
well as the appeal officer's appeal
load at that particular time.

At the first level of appeal, the
appeal must be made in writing to the
appellate officer (Associate Vice
President for Campus Life) within
seven (7) calendar days after the date
of notification to the student organi-
zation of the disciplinary decision.
The appellate officer (Associate Vice
President of Campus Life or
designee) shall first determine if suf-
ficient grounds for appeal exist and
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then, if so, may either deny the appeal
(thus sustaining the initial decision
and sanction[s]) or remand the case
to the original hearing forum for
review of the specific information in
question.

At the second level of appeal, the
appeal must be made in writing to the
appellate officer (Vice President for
Student Development and Enroll-
ment Services) within seven (7) cal-
endar days after the date the student
was notified of the Associate Vice
President’s decision. The appellate
officer (Vice President of Student
Development and Enrollment Ser-
vices or designee) shall once again
first determine if sufficient grounds
for appeal exist and then, if so, may
either deny the appeal, thus sustaining
the initial decision and sanction[s] or
do one of the following:

If the student organization alleges
that the sanction was inappropriate
and the Appellate Officer finds the
sanction to be inappropriate, the
Appellate Officer may reduce the
sanction.

If the student organization alleges
that there was a defect in procedure or
new evidence is presented and the
Appellate Officer finds that there was
a defect in the procedure or new evi-
dence was presented which was suffi-
ciently substantial to have affected the
outcome, the Appellate Officer will
order a new hearing.

Decisions of the second level
appellate officer (Vice President of
Student Development and Enroll-
ment Services or designee) reflect
final agency action.

14.Spedal Student
Hearing Panels

Certain other Special Student
Hearing Panels function to hear spec-
ified charges of misconduct as defined
below: The Director of the OSRR or
designee may refer cases to the appro-
priate hearing panel after considera-
tion of the facts. The Director of the
OSRR or designee serves as a general
advisor to these boards. Designated
advisors may be assigned to each of
these boards as well.

A.Student Organizational
Rules of Conduct Violations
For violations of the rules of con-
duct on the part of a student organiza-
tion, please see the section regarding
Student Activities and Organizations.

B.Greek-Letter Hearing Panels

There are several hearing panels
for social, Greek-Letter organizations.
These panels deal specifically with
and are limited to constitutional viola-
tions of their respective governance
councils, which includes the follow-

mng:
1. Diversified Greek Council Judi-
cial Board;

2. Interfraternity Council Judicial
Board;

3. National Pan-Hellenic Council
Judicial Board;

4. National Panhellenic Council
Judicial Board;

5. GAMMA Council

Any hearing panels organized and
administered by the OSRR to deal
with issues of organizational miscon-
duct will supersede any actions, rec-
ommendations, and decisions pro-
duced by the aforementioned boards.
These Greek hearing panels do not
fall under the supervision of the Office
of Student Rights and Responsibili-
ties.

C.Student Govemment
Judidal Coundl

The Student Government Judicial
Council hears cases involving inter-
pretation of the Constitution of the
Student Body of UCF and other pow-
ers as specified in the Student Gov-
ernment Association Statutes. The
Judicial Council, when acting under
the scope of the Student Body Consti-
tution does not fall under the supervi-
sion of the Office of Student Rights
and Responsibilities.

For questions regarding
this section contact:

Office of

Undergraduate
Studies

Millican Hall, Room 338
(407) 823-4197

1.Student Academic

Behavior
A. Academic Behavior Standards

UCF is committed to a policy of
honesty in academic affairs. Con-
duct that comprises a breach of this
policy may result in academic action
and/or disciplinary action. Academ-
ic action affects student assign-
ments, examinations or grades. Dis-
ciplinary action affects student
enrollment status.

1. Violations of student academic
behavior standards on the under-
graduate and graduate level include,
but are not limited to, the following:

a. Cheating whereby non-per-
missible written, visual, elec-
tronic or oral assistance includ-
ing that obtained from another
student or another source is
utilized on examinations,
course assignments or projects.
The unauthorized possession

or use of examination or course
related material shall also con-
stitute cheating.

b. Plagiarism whereby another’s
work is used or appropriated
without any indication of the
source, thereby attempting to
convey the impression that such
work is the student’s own.

c. A student who has assisted
another in any of the aforemen-
tioned breach of standards shall
be considered equally culpable.

d. Commercial Use of Academ-
ic Material: Selling notes, hand-
outs, etc. without authorization
or using them for any commer-
cial purpose without the
express written permission of
the University and the Instruc-
tor is a violation of this rule.

e. The actions described here do
not apply to alleged violations
arriving from the production of
theses or dissertations. Such
alleged violations are handled
by the Office of Graduate Stud-
ies as outlined in section B (6)
below:

2. Academic Action by the
instructor:
a. When an instructor becomes
aware of an alleged violation of
student academic behavior
standards and before any aca-
demic action is taken, the
instructor shall inform the stu-
dent of the violation, citing the
information on which the alle-
gation is based. The instructor
shall give the student the oppor-
tunity to respond in defense. If
the instructor continues to
believe a violation of academic
behavior has occurred, the
instructor in consultation with
the unit head shall duly inform
the student in writing of the aca-
demic action being taken and
the reason for such action.
Reports of the initial violation
and the final academic action
report shall also be sent to the
Director of the Office of Student
Rights and Responsibilities
(OSRR) or designee. Report

forms are available at
http://wwwgoldenrule.sdes.ucf
.edu/cgiformhtml

b. In response to an alleged vio-
lation of the student academic
behavior standards, the instruc-
tor, along with the unit head,
shall take appropriate measures
ranging from counseling to an
academic action (loss of credit
in a specific assignment, exami-
nation or project; failure of the
course) to a recommendation
for disciplinary action forward-
ed to the Director of the OSRR
or designee. If a student is found
to have multiple infractions,
OSRR may recommend addi-
tional action.

c. Should an alleged violation of
academic behavior standards
arise before the withdrawal
deadline in aterm, the instructor
shall notify the unit head who
will notify the registrar that the
student shall not be withdrawn
from the course in question.
Only a written release from the
instructor, or the authorized
party deciding a student appeal,
will permit withdrawal. Howev-
er, if the student appeals the aca-
demic action and desires to
withdraw from the course, the
withdrawal must be initiated
prior to the withdrawal dead-
line, but will be held in abeyance
until a ruling on an appeal is
obtained. If resolved in favor of
the student, the withdrawal
request will be processed at the
time. The individual empow-
ered to rule on the student
appeal shall appropriately notify
both the registrar and the Direc-
tor of the OSRR or designee of
the outcome. Should the stu-
dent withdraw after an alleged
incident, the withdrawal will be
reversed pending the resolution
of the above process.

3. Coordination of Academic and
Disciplinary Action

a. When an instructor initiates
academic action as the result of
the student’s alleged violation
of academic behavior stan-
dards, the academic action will
be processed before any disci-
plinary action is sought. At the
time of the final academic
action report, the instructor
can recommend, through the
unit head and college dean or
designee to the Director of the
OSRR or designee, that disci-
plinary action should be pur-
sued by means of the Student
Conduct Review Process.
Please note: If a student has
decided to initiate the grade
appeal process, the Office of
Student Conduct will wait until
the grade appeal process is
complete before concluding
the Student Conduct Review
Process (see section B. Student
Academic Appeals for infor-
mation regarding the appeals
process).

b. When information concern-
ing an alleged violation of aca-
demic standards is received by
the Director of the OSRR or
designee from somewhere
other than instructional
sources (e.g. other students,
University police, etc.), the
Director or designee shall
inform the dean or designee of
the college in which the viola-
tion allegedly took place. The
college dean or designee shall
inform the unit head, who in
turn, will notify any affected
instructor. The instructor, in
consultation with the unit

head, will then determine if an
academic action is appropriate.
At the time of the final academ-
ic action report, the instructor
can recommend through the
unit head and college dean or
designee to the Director of the
OSRR or designee, that disci-
plinary action should be pur-
sued by means of the Student
Conduct Review Process.

c. In the case of multiple or
aggravated violations of aca-
demic behavior standards, the
Director of the OSRR or
designee shall initiate discipli-
nary action based on informa-
tion contained in University
records upon consultation with
the college dean or designee.

B.Student Academic Appeals

1.5¢0

a. Tﬂles rule shall apply to

undergraduate and graduate

student appeals of grades (typ-

ically limited to final grades)

resulting from an instructor’s:
i. Alleged deviation from
established and announced

grading policy;

ii. Alleged errors in applica-
tion of grading procedures;
and

iii. Alleged lowering of
grades for non-academic
reasons, including discrimi-
nation.

b. The professional judgment
exercised by an instructor in
assigning a specific grade or in
conducting a class is excluded
from the provisions of this rule
except as noted above.

c. This rule also applies to
actions taken by an instructor
pursuant to the provisions of
the UCF policy on “Student
Academic Behavior”

d. Appeals of graduate pro-
grams actions or decisions by a
faculty member, program, or
college, including termination
from an academic program, are
discussed in the following sec-
tion 6.

2.General Policy — The follow-
ing assumptions are adopted:

a. Students are entitled to a fair,
prompt, and open resolution of
complaints.

b. Faculty members and
administrators are entitled to a
fair, prompt, and open forum in
defense of their action.

c. Students have access to pub-
lished materials and student
government representatives to
help them become familiar
with and understand proce-
dures for handling complaints.
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d. Faculty members and admin-
istrators have access to pub-
lished materials and University
staff to help them be aware of
and understand procedures
through which charges against
them will be addressed.

€. Resolution of student appeals
should be made as speedily and

informally as possible.

f. The University as an institu-
tion and its faculty are entitled to
procedures that ensure the
maintenance of academic stan-

dards.

g. The appropriate forum for
dlscuss10n or alteration of aca-
demic matters is the academic
unit responsible for these mat-
ters.

3. Resolution of Student Appeals at

Informal Level

a. Step 1 All student academic
appeals of allegedly wrongful
academic action(s) by an
instructor or administrator shall
first be brought to the attention
of the instructor of the course or
administrator perpetuating the
action. This action must be initi-
ated within one semester of the
alleged wrongful action or grade,
or as soon thereafter as the stu-
dent becomes aware of such
action. The parties should
attempt to resolve the problem
in an expedient and satisfactory
manner. If dissatisfied with the
decision of the person whose
actionis being appealed, orif that
person is not available, the stu-
dent must first continue to pur-
sue an informal solution with the
unit head, usually the chair or
director, in which the action
occurred.

b. Step 2: The unit head or super-
visor, in consultation with the
instructor or administrator,
should make every effort to
communicate with the student
and resolve the problem. When
classes are in session, this com-
munication shall normally take
place within10 school days of the
complaint being brought to the
unit head or supervisor. Between
semesters and during the sum-
mer term, this communication
may be extended ten days into
the new semester. The unit head
or supervisor will provide the
student with a written decision
that includes reference to section
11 of the Golden Rule in case the
student chooses to appeal.
1 When the instructor or uni-
versity official is not available
todiscuss the problem, if at all
possible, the resolution
should wait until such time as
the person whose action is
being appealed can return to
the campus, typically one
semester.
ii. If the unit head or college

dean or designee determines
that an emergency exists

iring that the problem be
solved prior to the availability
of the instructor or official
(eg in a case of probable
delayed graduation), the unit
head or dean or designee
shall make every reasonable
effort to inform the instructor
or administrator of the situa-
tion. The person whose
action is being appealed may
elect to submit a written
statement and/or to desig-
nate a replacement to aid in
solving the problem.

iii. If that person cannot be
reached or does not desig-
nate a replacement, and the
complaint must be dealt with
promptly; then the unit head
or dean or designee shall act
on behalf of the instructor or
administrator.

4 Resolution of Student Academic

Appeals at the College Level

a. Step3: Ifng? satisfied with the
resolution of the complaint pro-
posed by the unit head or super-
visor, the student should consult
with Student Government Asso-
ciation’s Judicial Advisor or
designee, who shall furnish
advice to the student’s rights and
responsibilities with respect to
this policy

b. Step 4: Within 10 school days
of receipt of the unit head’s or
supervisor’s decision, if the stu-
dent wishes to file a formal
appeal, the student must contact
the dean’s office of the college in
which the action occurred and
schedule an appointment with
the dean or adesignee. That indi-
vidual will informally review the
student’s concerns, counsel the
student on his/her options, and
explain the formal Student Aca-
demic Appeals process.

c. Step 5: If the student is not sat-
isfied with the outcome of the
consultation with the adminis-
trator, within 10 days of their
rneeﬁng or conversation, the stu-
dent may appeal in writing to the
Student Academic Appeals
Committee. This committee will
determine the legitimacy of the
awarded grade and if appropri-
ate, suggest aresolution. The stu-
dent’s written appeal shall
include the basis of the original
complamt, the dates when the
instructor, unit head, administra-
tor, or supervisor, discussed the
problem with the student, and
the suggested resolution at that
time.

d. Composition of the Student

Academic Appeals Committee
i.Each college shall establisha
Student Academic Appeals
Committee whenever

ii. The committee shall be
made up of at least three and
no more than five tenure-
earning or tenured faculty
members and an equal num-
ber of students.

ii. Student members shall be
selected by the dean of the
college or designee from a
panel of no less than thirty
(30) students. This panel
shall be appointed by the
Vice President of Student
Development and Enroll-
ment Services from a list fur-
nished for this purpose by
the Student Body President.

iv. Any member may be chal-
lenged for cause by either
party. The validity of such
challenges shall be decided
by the Office of Student
Rights and Responsibilities.
If a challenge is upheld, the
college dean or designee
shall appoint a replacement
from the college’s tenured
and tenure-earning faculty
or the student panel.
e. The college dean or designee
shall assemble the Student Aca-
demic Appeals Committee to
conduct a formal review of the

student appeal.

f. In conducting a formal review;
the Student Academic Appeals
Committee shall adhere to the
following guidelines:
i The time limits specified in
the following review proce-
dure may be extended by
mutual agreement of the
parties.
ii. The committee shall not
be officially convened to
review the appeal until the
faculty member involved, or
replacement, has received a
copy of the appeal or com-
plaint and has had at least 5
school days to submit, if
desired, a response or addi-
tional information. The stu-
dent will be provided with a
copy of any material submit-
ted by the instructor at least 5
school days before the com-
mittee meets to review the
case.

iii. The committee should
make every reasonable effort
tomeet for review of the case
within 20 school days after
receipt of the student’s writ-
ten appeal and any informa-
tion provided by the faculty
member and/or unit head.

iv. The committee will func-
tion as an objective, fact find-
ing body when examining all
available and relevant infor-
mation concerning the stu-
dent’s appeal of academic
action by the instructor. Such
information shall include the
student’s written appeal,

written and/or oral informa-
tion provided by the instruc-
tor, statements made by both
parties before the commit-
tee, and any other informa-
tion the committee may
deem relevant.

v. The college dean or
designee will convene the
committee, establish proce-
dural rules for conducting
the meeting, serve as its
chair, and will vote in the
case of a tie. The meeting is
not covered by Sunshine
laws, and is thus closed to
outside parties.

vi. The student and faculty
member shall be invited to
meet with the committee.
Each shall be allowed ade-
quate time to respond to the
appeal and material as sub-
mitted, to answer any ques-
tions from committee mem-
bers, and to present
additional information need-
ed to clarify the issues
involved.

vii. After meeting with both
parties, the committee shall
vote on the validity of the
student’s appeal and if
appropriate, develop its rec-
ommendations. The com-
mittee chair will ensure that
the committee's majority
opinion is recorded and for-
warded to the college dean.

g. The college dean shall render
a decision within 10 school days
of the conclusion of the com-
mittee hearing. Copies of the
committee’s recommendations
and the dean’s decision shall be
made available to both parties
concerned, to the provost, and
all other involved parties and
departments.

5.Final Appea
a. Step 6 If dissatisfied with the
college dean’s decision, the stu-
dent may, within 10 school days,
file a written request for review
with the dean of undergraduate
studies or the dean of graduate
studies (depending upon the
classification of the student)
stating the basis for review and
the resolution sought by the stu-
dent.

b. Acting as the University Pres-
ident’s representative, the dean
of undergraduate studies or the
dean of graduate studies shall
make a final decision on the
matter within 10 school days of
receipt of the student’s request
for review. Copies of the dean’s
written decision shall be sent to
the student, the college dean,
the chair, the Director of the
OSRR, the instructor involved
(if any), and other involved par-
ties.

For questions regarding
this section contact:

Millican Hall, Room 230
(407) 823-2766

1.Appeals of Graduate
Program Actions or
Dedsions

A. Review of Academic Perfor-
mance. The primary responsibility for
monitoring academic performance
standards rests with the degree pro-
gram. However, the college and uni-
versity may monitor a student’s
progress and may revert any student
to non-degree status if performance
standards as specified by the program,
college or university are not main-
tained. Satlsfactory academic per-
formance in a program also involves
maintaining the standards of academ-
ic and professional integrity expected
in a particular discipline or program.
Failure to maintain these standards
may result in termination of the stu-
dent from the program.

A degree program may revert any
graduate student to non-degree status
at any time, when, in its judgment, the
individual is deemed incapable of suc-
cessfully performing at required stan-
dards of excellence. Once reversion to
non-degree status has occurred, a stu-
dent will not be allowed to enroll in
graduate courses in that major and
will be removed from courses cur-
rently being taken. If a student is
reverted to non-degree status, rein-
statement to graduate student status
canoccur only through a formal griev-
ance process. (See Academic Griev-
ance Procedure in following section).

B. Academic Grievance Proce-
dure. The Office of Graduate Studies
follows the procedures for academic
grievances as outlined below. Acade-
mic matters are those involving grad-
uate instruction, graduate research, or
decisions involving graduate instruc-
tion or affecting academic freedom of
graduate students.

The Appeals Subcommittee of the
Graduate Council is the committee
that has jurisdiction for issues involv-
ing graduate students enrolled for
graduate credit, with the exclusion of
the following:

i grade appeals for individual
courses (not thesis or disserta-
tion requirements).

il. non-academic issues of a disci-

plinary nature

Both of the above items (#i. and
#il.) are handled by the Golden Rule
process for all students at UCF (see
the appropriate sections above).
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C. The Academic Grievance Pro-
cedure is designed to provide a fair
means of dealing with graduate stu-
dent complaints regarding a specific
action or decision by a faculty mem-
ber, program or college, including ter-
mination from an academic program.
Academic misconduct complaints
associated with sponsored research
will invoke procedures determined
by the Office of Research.

D. Students who believe they
have been treated unfairly, with the
previous exceptions, may initiate a
grievance. The procedure provides
several levels of review; and at each
level of review the participants are
further removed and have a broader
outlook than where the grievance
originated.

1. The graduate student should
discuss the matter within the
academic unit of the grievance
and attempt to resolve the griev-
ance informally.

2. If an informal resolution fails,

the procedure is as follows:
a. The graduate student
requesting consideration of
a grievance, must state the
nature of the grievance in
writing to the graduate pro-
gram coordinator, within
one year of the date of the
occurrence of the grievance.
The statement should
include a brief narrative of
the grievance, the parties
involved, and a statement of
what remedy is requested.

b. The graduate program
coordinator may ask the unit
graduate committee respon-
sible for hearing graduate
student grievances to exam-
ine the necessary informa-
tion. The unit graduate com-
mittee may invite the
grievant as well as others
who may provide useful
information to a scheduled
meeting to present argu-
ments for the grievance. The
unit graduate committee will
recommend a response to
the grievance to the graduate
program coordinator.

c. The graduate program
coordinator will consider
the input of the unit graduate
committee and make a rec-
ommendation to the unit
head about the grievance.
The unit head will then
make a final unit decision
about the grievance at that
level.

d. Should the graduate stu-
dent wish to appeal the deci-
sion of the unit head, the stu-
dent or unit head may
request in writing to the col-
lege graduate coordinator (if
this is the next most appro-
priate unit) or the Office of

Graduate Studies (if this is
the next most appropriate
unit) that the grievance be
considered at this level. The
college graduate coordinator
may ask the college graduate
committee to examine the
information and consider
the grievance at a scheduled
meeting. The college gradu-
ate committee may request
that the graduate student
attend and present informa-
tion and arguments about
the grievance and invite oth-
ers who may provide useful
information to do the same.
The college graduate com-
mittee will recommend a
response to the grievance to
the college graduate coordi-
nator.

e. The college graduate coor-
dinator will consider the
input of the college graduate
committee and make a rec-
ommendation to the college
dean about the grievance.
The college dean will then
make a final decision about
the grievance at that level.

f. Should the graduate stu-
dent wish to appeal the deci-
sion of the college or unit
(whichever is appropriate),
the student may request in
writing to the Vice Provost
and Dean of Graduate Stud-
ies that the grievance be con-
sidered at the university
level. The Vice Provost and
Dean may ask the Appeals
Subcommittee of the Gradu-
ate Council of the Faculty
Senate to examine the infor-
mation and consider the
grievance at a scheduled
meeting. The Appeals Sub-
committee may request that
the graduate student attend
and present information and
arguments about the griev-
ance and invite others who
may provide useful informa-
tion to do the same. Gradu-
ate students who would like
to invite advisors or others to
the committee meeting may
do so, but the advisor is only
there to provide consultation
with the student and not to
participate in the committee
meeting. The Appeals Sub-
committee solicits informa-
tion and then dismisses any
invited parties to consider
the recommendation that it
will make, either at a contin-
uation of the meeting or at a

future meeting,

g. The Vice Provost and
Dean of Graduate Studies
will consider the input of the
Appeals Subcommittee of
the Graduate Council and
make a final decision about
the grievance for the univer-

sity.

For questions regarding
this section contact:

Office of the

General Counsel
Millican Hail, Roon 360
(407) 823-2482

1.Student Grievance

Procedure
A.General

1. The intent of this rule is to pro-
vide a procedure whereby student
grievances are processed promptly
and resolved fairly. Students shall be
given adequate opportunity to bring
complaints to the attention of the
University with the assurance that
the proper University officials will
promptly investigate the facts of the
case and evaluate these facts in an
objective manner.

2. Student problems should be
resolved, wherever possible, before
the filing of a formal written griev-
ance, and open communication is
encouraged so that resorting to for-
mal grievance procedures will not be
necessary. Informal resolution of
grievances may be continued
throughout the process.

3. Time limits contained in this
rule may be extended by mutual
agreement of the parties. Upon fail-
ure by the University or its represen-
tatives to provide a decision within
the time limits provided in this rule or
any extension thereof, the grievant
may appeal to the next appropriate
step. Upon failure of the grievant or
counsel to finalize an appeal, or take
prescribed action, within the time
limits provided in this rule, the griev-
ance shall be deemed to have been
resolved at the prior step.

B.Exdusions

Grievances pertaining to the fol-
lowing matters shall not be processed
under this rule:

1. Disciplinary actions taken or
academic sanctions imposed under
UCF conduct rules;

2. The professional judgment
exercised by an instructor in assign-
ing agrade;

3. Undergraduate program
requirements of departments,
schools, or colleges;

4. Graduate program actions or
decisions by a faculty member, pro-
gram or college, including termina-
tion from an academic program;

5. Traffic and Parking Violations;

6. Professional judgment of
licensed practitioners in health-relat-
ed professions; or

7. Arrest or prosecution for crimi-
nal activity.

C.Definitions

1. "Day" means a calendar day.
When any deadline incorporated in
this procedure falls on a holiday rec-
ognized by the university or on a Sat-
urday or Sunday, the document or
action due on that deadline shall be
considered timely if done by the close
of business on the following business
day.

2.“Grievance" means a dispute or
request for redress of the interpreta-
tion or application of a rule, regula-
tion, or procedure of the University
or the Board of Trustees.

3. "Grievant" means any enrolled
or admitted student who presents a
grievance under this rule.

4. "Respondent” means the UCF
faculty or staff member who (or, if no
individual may be identified, the UCF
department which) is alleged to have
caused the grievance by identifiable
act(s) or omission(s).

D.Informal Resolution of Student
Grievances

1. It is the University’s policy to
encourage the informal resolution of
grievances directly between the stu-
dent and the respondent. If this can-
not be accomplished, the student is
encouraged to continue informal res-
olution by presenting the problem
orally through appropriate adminis-
trative channels up to, but not includ-
ing, the office of the vice president in
whose area the respondent is
employed.

2. Upon request, the Director of
the OSRR will inform the student as
to the administrative channels to be
followed in an attempt to secure
informal resolution.

E.Formal Resolution of Grievances

1. If informal resolution attempts
donot succeed, the student may pres-
ent the grievance in writing in the
form indicated in (2) below. This
written grievance shall be mailed or
delivered to the clerk of the Universi-
ty (University General Counsel's
Office) no later than 25 days following
the date on which the alleged act or
omission causing the grievance
occurred; or not later than 25 days
from the date the student acquired
knowledge, or could be reasonably
expected to have acquired knowl-
edge, of the alleged act or omission
unless the time limit has been extend-
ed by mutual agreement.

2. A formal grievance shall be pre-
sented in this format. (see fig. 1)

3. Upon receipt of a formal stu-
dent grievance, the clerk of the Uni-
versity will review the grievance to
determine whether or not action
under this rule is appropriate or is
excluded under the provisions of
paragraph 2 above. If action under
this rule is appropriate, the clerk of
the University will notify the student
of receipt of the grievance. If action
under this rule is not appropriate, the
clerk will inform the student that pro-
ceedings under this rule are not
appropriate and that the grievance is
not accepted for action. Regardless of
the disposition, such notice will be
mailed to the student within seven
(7) days after the clerk's receipt of the
written grievance.

4. Within twenty-one (21) days of
receipt of notification of the griev-
ance, the respondent (or in case of
absence of an individual respondent,
the respondent's supervisor) shall
Pprepare awritten response to the alle-
gation(s) made by the student and
shall furnish copies of this response
to the grievant and the clerk of the
University.

5. If the grievant is not satisfied
with the written response, he or she
may present the grievance in writing
to the next level supervisor within ten
(10) days of receipt of the response.
The grievant may attach or provide
any evidence he or she feels is rele-
vant to the grievance at this step. The
next level supervisor or designee
should conduct an informal investi-
gation as warranted to solve any fac-
tual disputes. The supervisor or
designee may also take testimony,
receive evidence, and provide other
affected persons the opportunity to
submit written statements and make
or receive offers of settlement, stipu-
lations and adjustments.

6. The supervisor or designee
shall prepare a written response to
the grievant within fourteen (14) days
from the date the supervisor received
the written grievance. The supervi-
sor or designee’s response should
inform the student of the right to seek
review by the appropriate Vice Pres-
ident.

7. Grievance Appeal
a. Any grievant who is not satis-
fied with the disposition provid-
ed by the respondent’s supervi-
sor, may present the grievance
in writing, together with the
supervisor or designee’s written
response to the grievance, with-
in ten (10) days of receipt there-
of to the appropriate Vice Presi-
dent. The grievant may include
or discuss evidence relevant to
the grievance but should not
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Ppresent new information or evi-
dence at this stage.

b. The Vice President’s action
will be limited to a review of the
basis for the supervisor or
designee’s disposition and will
not involve a de novo factual
investigation.

c. Notwithstanding the above,
the Vice President may, but is
not required to, direct that fur-
ther facts be gathered or that
additional remedial action be
taken.

d. The Vice President shall
inform the grievant of his or her
decision in writing within four-
teen (14) days of receipt of the
appeal. The Vice President’s
action shall constitute final
agency action.

For questions regarding
this section contact:

University Registrar
Millican Hall, Room 161
(407) 823-3100

1.Student Record
Guidelines

Student records submitted
become the property of the Univer-
sity and cannot be returned to the
student or released to a third party.
Copies of student records will be
released only upon receipt of a
written request signed by the stu-
dent. Student records are stored in
paper form or are digitally scanned.
Once the student has been absent
from the University for three aca-
demic years, all records are trans-
ferred to optical disk storage and
the paper copies destroyed.

Family Educational Rights and
Privacy Act (FERPA)

The procedures for protecting
the confidentiality of student
records are based on state regula-
tions and the federal Family Educa-
tional Rights and Privacy Act of
1974. FERPA affords students cer-
tain rights with respect to their edu-
cation records. They are:

1. The right to inspect and
review the student’s education
records within 30 days of the day
the University receives a written
request for access. Students should
submit to the University Registrar,
dean, head of the academic depart-
ment, or other appropriate official,
written requests that identify the
record(s) they desire to inspect.
The University official will make
arrangements for access and notify
the student of the time and place
where the records may be inspect-

15

ed. If the records are not main-
tained by the University official to
whom the request was submitted,
that official shall advise the student
of the correct official to whom the
request should be addressed;

2. The right to request the
amendment of the student’s educa-
tion records that the student
believes are inaccurate or mislead-
ing. The student may ask the Uni-
versity to amend a record that he or
she believes is inaccurate or mis-
leading. The student should write
the University official responsible
for the record, clearly identify the
part of the record to be changed,
and specify why the current record
is inaccurate or misleading. If the
University decides not to amend
the record as requested by the stu-
dent, the University will notify the
student of the decision and advise
the student of his or her right to a
hearing regarding the request for
amendment. Additional informa-
tion regarding the hearing proce-
dures will be provided to the stu-
dent when notified of the right to a
hearing;

3. The right to consent to disclo-
sures of personally identifiable
information contained in the stu-
dent’s education records, except to
the extent that FERPA authorizes
disclosure without consent. One
exception that permits disclosure
without consent is disclosure to
school officials with legitimate edu-
cational interests. A school official
is a person employed by the Uni-
versity in an administrative, super-
visory, academic or research, or
support staff position (including
law enforcement unit personnel
and health staff); a person or com-
pany with whom the University has
contracted (such as an attorney,
auditor, or collection agent); a per-
son serving on the Board of
Trustees; or a student serving on an
official commiittee, such as a disci-
plinary or grievance committee, or
assisting another school official in
performing his or her tasks. A
school official has a legitimate edu-
cational interest if the official needs
to review an education record in
order to fulfill his or her profession-
al responsibility; and

4. The right to file a complaint
with the U.S. Department of Educa-
tion concerning alleged failures by
a State University to comply with
the requirements of FERPA. The
name and address of the office that
administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Directory Information

FERPA authorizes the Universi-
ty to classify certain information
concerning students as “directory
information,” which means that it
may be released to anyone upon
request. In accordance with Florida
Statutes Section 228.093, the Uni-
versity is required to release stu-
dent directory information to inde-
pendent vendors upon request.
Directory information at UCF
includes:

* name

e current mailing address

¢ telephone number

¢ e-mail address

e date of birth

» major field of study

e dates of attendance

e enrollment status

¢ degrees and awards received

« participation in officially regis-
tered activities and sports

¢ athletes height and weight.

All other student information
will be released in accordance with
FERPA; in most cases this requires
the student’s prior written and
signed consent. The University
extends to students the opportuni-

ty to withhold any or all informa-
tion, including “directory informa-
tion.” To do this, students must
complete the “Directory Disclo-
sure/ Release Authorization” form
available at the Registrar’s Office
(MH 16)) or online at http://regis-
trarucfedu, requesting that this
information be withheld. The
Golden Rule outlines the Universi-
ty procedures for confidentiality.
For additional information describ-
ing FERPA policy, enter the Depart-
ment of Education Family Policy
Compliance Office website at
http://www.ed.gov/offices/
OM/fpco/.

STUDENT GRIEVANCE FORM

Name of Grievant: Email:
(List additional grievants, if any, on additional sheet)

Address: PID:

City: State: Zip:
Phone(home): Phone (work):

University or BOT rule or regulation violated if any:

Statement of Grievance, including date(s) or acts of omission for which redress is sought:

ance.)

(Note: Grievant may include with this statement, as attachment(s) if appropriate, evidence relevant to the griev-

Name and Position of Respondent:

Remedy Sought:

(Note: Respondent is the person(s) against whom the grievance is filed.)

Myself Legal Counsel

20___, by (circle one)

Personal delivery

Grievant Signature:

This grievance was filed with the clerk of the University on the

I will be represented in the grievance by (circle one):

Other (specify:

day of ,

Certified or registered delivery, return receipt requested mail

Received, Office of the Clerk
of the University by:

Date:
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2.Student
Communication
Responsibility Policy

To communicate in a more expe-
dient manner, UCF uses e-mail as the
primary means of notifying students
of important university business and
information dealing with registration,
deadlines, financial assistance, schol-
arships, tuition and fees, etc.

To avoid missing important com-
munications from the university; stu-
dents must ensure that the university
has an up-to-date “preferred” e-mail
address, as well as both a permanent
and mailing (local) address.

1t is critical that students maintain
and regularly check their “preferred”
e-mail account for official announce-
ments and notifications. Communi-
cations mailed to a student’s “pre-
ferred” email address are considered
official notice. The university does
not accept responsibility if official
communication fails to reach a stu-
dent who has not notified the univer-
sity of a change of e-mail or mailing
address.

Please ensure that your e-mail
address, as well as your permanent
and mailing (local) address and tele-
phone number are current with the
university at all times.

Students can update their contact
information on the web at:

httpy//myucfedu

For questions regarding
this section contact:

Counseling Building
(407) 823-0879

1.Drug-Free Workplace/Drug-Free
Schools Policy Statement

This is a statement of the stan-
dards of conduct and disciplinary
sanctions to be imposed for the
unlawful possession, use or distri-
bution of illicit drugs and alcohol by
UCEF students and employees on
UCF property or as part of any of its
activities.

The unlawful manufacture, dis-
tribution, dispensation, possession
or use of a controlled substance or
the unlawful possession or use of
alcohol is prohibited in and on UCF
owned and controlled property or
as part of any of its activities. Any
UCF employee or student deter-
mined to have violated this policy
shall be subject to disciplinary
action for misconduct, action which
may include termination or expul-

sion and referral for criminal prose-
cution. No employee or student is to
report to work, class or any Univer-
sity activity while under the influ-
ence of illegal drugs or alcohol. Vio-
lation of these policies by an
employee or student will be reason
for evaluation and possible inter-
vention or treatment for alcohol and
other drug abuse or dependency
disorders. The University’s alco-
holic beverages policy is stated
below.

A.Campus Alcoholic
Beverages Policy

1. Policy- The sale, service, pos-
session, and consumption of alco-
holic beverages shall comply with
state and federal laws, city and
county ordinances, and the licens-
ing agreement with on-campus dis-
tributors which allows for the sale
and service of alcoholic beverages.
In addition, the University has for-
mulated the following policies gov-
erning the sale, service, possession,
and consumption of alcoholic bev-
erages on campus.

2. Guidelines- The sale or serv-
ice of alcoholic beverages to per-
sons younger than 21 years of age is
prohibited.

a. Possession or consumption
of alcoholic beverages is pro-
hibited by persons younger
than 21 years of age.

b. Possession or consumption
of alcoholic beverages in open
or unsealed containers is pro-
hibited, except in designated
areas or as approved with spe-
cial events.

c. Individuals are responsible
for their actions, regardless of
whether or not their mental or
physical state may be affected
by mind-altering chemicals
such as alcohol and other
drugs.

d. Student organizations may
develop more stringent regula-
tions regarding alcohol use.

3. Location- The sale of alcoholic
beverages on the University cam-
pus may be permitted only in
licensed areas by licensed on-cam-
pus distributors.

a. The sale or service of alco-
holic beverages to individuals
of legal age will be permitted at
other select campus locations
for catered functions by prop-
erly authorized distributors.

b. The serving, possession or
consumption of alcohol by
individuals of legal age may be
permitted in private residential
rooms in the residence halls
and other on-campus housing,
unless otherwise prohibited by
the governing organization.
Consumption of alcoholic bev-

erages in public or common
areas within on-campus resi-
dential units shall follow
guidelines provided by their
governing organization.

4. Approval Procedures for Stu-
dent Groups- Prior approvals for
students or student organizations to
host an event where alcoholic bev-
erages are present in non-licensed
campus locations must be obtained
from the associate Vice President
for Campus Life or designee.

a. The following information
must be supplied by the stu-
dent  organization and
approved by the appropriate
University officials, no less
than 15 calendar days prior to
the event(s). The required
form may be obtained from
the Office of Student Involve-
ment. These arrangements
include but are not limited to:
i. Sponsoring organization
and nature of event;

ii. Date, beginning and end-
ing times and location of
event;

iii. Number in attendance
and method of registering
guests;

iv. Method of designation
for those of age/underage;

v. Contained area where
alcohol consumption is per-
mitted;

vi. Type of alcohol along
with food and alternative
non-alcoholic beverages to
be provided;

vii. Method of security
including number of cam-
pus police officers;

viii. Person to be contacted
at event in case of questions
or problems.

b. Approval Procedures for
Non-Student Groups - When
an event is properly scheduled
to take place in a location for
which a campus concession
holds a license, alcoholic bev-
erages are to be sold through
the concession and their
license. Groups or organiza-
tions that seek to sell beer or
wine along with a non-alco-
holic choice at other locations
on campus must obtain
approval to secure a beer or
wine license from the Director
of Business Services prior to
making application for the
license. With approval, the
license is then to be obtained
by the organization from the
Alcoholic Beverages and
Tobacco Division of the
Department of Business Regu-
lations.

B.Student Organizations
1. Active registered student

organizations must secure in writing
permission to serve or consume
alcoholic beverages on property
owned or operated by the Universi-
ty of Central Florida for the purpose
of engaging in any activity to benefit
either their own organization direct-
ly, or a program that their organiza-
tion may sponsor, as follows:

a. Student Union and inside the

Pegasus Circle - Director of the

Student Union and Recreation

and Wellness Center or

designee

b. Outdoor area immediately
adjacent to any building - offi-
cially designated building man-
ager for that facility

c. Other outdoor open spaces
on the campus - designated
sponsors, ie. Lake Claire -
Director of the Student Union
and Recreation and Wellness
Center or designee.

d. Inside any building - official-
ly designated building manag-
er for that facility

2. Permission by active regis-
tered student organizations to use
any space on each regional campus
or its host institution’s campus for
the purpose of providing or con-
suming alcoholic beverages must be
secured in writing in advance by the
Director of Campus Life on each
regional campus.

C.Drug/Alcohol Counseling,
Treatment, or Rehabilitation and/or
Re-entry Programs Available to UCF
Student and Employees

A broad range of student servic-
es provided through UCF’s Division
of Student Development and Enroll-
ment Services are available to assist
students with non-academic prob-
lems that negatively affect their per-
formances.

The Alcohol and Other Drug
(AOD) Prevention Programming
Office coordinates programs, activi-
ties and services related to making
healthy life choices regarding sub-
stance use. The REAL Project is the
programming entity of the AOD
Office. The REAL Project offers
education, prevention, intervention,
assessment, counseling, re-entry
and referral services designed to
enhance students’ personal and aca-
demic success. Qualified staff is
available to assist students with
these services; including BASICS
(Brief Alcohol Screening and Inter-
ventions for College Students) for
sanctioned and non-sanctioned stu-
dents who are interested in deter-
mining if their substance use can be
categorized as misuse, abuse or

dependency. Peer led programming

is also an important element of the
REAL Project. Professional health
educators and trained Peer Educa-
tors provide a wide variety of college
health related programming to
inform students how to make low
risk, healthy choices.

D.Applicable Legal Sanctions Under
Federal, State and Local Law for the
Unlawful Possession or Distribution of
lllicit Drugs and Alcohol

In the US. Department of Justice,
Drug Enforcement Agency 1989 edi-
tion of Drugs and Abuse the follow-
ing statement is provided regarding
applicable legal sanctions under fed-
eral law for the unlawful possession
or distribution of illicit drugs.

“The foundation of the federal
fight against drugs is Title II of the
Comprehensive Drug Abuse Preven-
tion and Control Act of 1970, com-
monly known as the Controlled Sub-
stance Act (CSA). The basic
Provisions of that law were strength-
ened by the Congress in 1984 and
again with the Anti-Drug Abuse Act
of 1986. The CSA provides penalties
for unlawful manufacturing, distribu-
tion, and dispensing of controlled
substances. The penalties are basical-
ly determined by the schedule of the
drug or other substance, and some-
time are specified by drug name, as in
the case of marijuana. As the statute
has been amended since its initial
passage in 1970, the penalties have
been altered by Congress.”

Florida laws (directed to discour-
age persons from driving under the
influence of drugs or alcohol) have
severe penalties including mandatory
minimum incarceration sentences.
Other sanctions include:

* Suspension or revocation of dri-

ver’s license;

* Suspension of vehicle registra-
tion and return of license plates,
in the case of a multiple offend-
€r;

e Mandatory blood testing to
determine alcohol or drugs lev-
els;

eMandated assessment and
counseling, and fines.

E.Biennial Review by UCF of its Drug-
Free Workplace/Drug-Free School
Policy Compliance

The Division of Student Develop-
ment and Enrollment Services and
Human Resources office will review;
on a biennial basis, the effectiveness
of the programs stated in its Drug-
Free Workplace/Drug-Free Schools
Policy Statement and will implement
changes to the programs if they are
needed in accordance with the Drug-
Free Schools and Communities Act
amendments of 1989 (Public law 101-
226). This review will also be con-
ducted to ensure that the disciplinary
sanctions stated in the UCF Policy
Statement are consistently enforced.
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For questions regarding
this section contact:

Office of Student

Involvement
Student Union, Room 208
(407) 823-6471

1.Student Activities and
Orgenizations

e University supports a vari-
ety of student organizations as a
belief in their co-curricular value,
their role in the general education of
students, and their being an asset to
the University community. Opportu-
nities for student involvement in stu-
dent organizations include student
government, academic, honorary,
athletics, religious, special interests,
minority, international and service
groups. Student organizations play
an important role in the total Univer-
sity life and must, therefore, exercise
judgment and responsibility in the
planning and implementation of
their activities. This judgment and
responsibility extends to individual
members and officers of organiza-
tions. Organizations and individuals
must also observe certain regula-
tions for rational and effective opera-
tion in the University community.

A.Student Organizations
1.Benefits of Involvement:

The University of Central Florida
(UCF) recognizes the importance of
active and effective student organi-
zations. Research clearly shows that
those students who choose to
become involved in some form of
organized activity do better academ-
ically, persist through graduation,
and gain valuable career related and
life skills, and experience greater per-
sonal development when compared
to those students who choose not to
get involved. These benefits are even
more enhanced for those students
who take on leadership roles within
student organizations.

2.The Ability to Organize

The University encourages stu-
dents to organize themselves and to
pursue personal and/or professional
interests. Further, the University sup-
ports the choice to form and affiliate
with an organization and strives to
remove administrative barriers that
would hinder such involvement.

3. University Oversight

The University has the responsi-
bility to exercise appropriate over-
sight over student organizations and
their related activities. This includes
the official registration of all student
organizations through the Office of
Student Involvement as well as over-
sight for the appropriate time, place

and manner of all activities, events,
etc. Policies and procedures related
to the conduct of student organiza-
tions are presented below.

B.General Prindiples of
Group Responsibility

Any student organization can be
held responsible for its actions or the
actions of a collection of its members
acting together. It is recognized that
occasional misconduct on the part of
individual members may not be
attributed to and/or be cause to penal-
ize the organization; however, miscon-
duct on the part of the organization
may be addressed when:

1. Members of the organization act
together to violate University stan-
dards of conduct.

2. A violation arises out of an
organization-sponsored, financed, or
otherwise supported activity.

3. The organization’s leadership
has knowledge of the incident, behav-
ior, etc. and fails to take corrective or
prohibitive action before such inci-
dent, behavior, etc. occurs or fails to
stop such incident, behavior, etc. while
it is occurring.

4. A violation occurs on premises
and /or transportation owned, operat-
ed, or rented exclusively by the organ-
ization.

5. A pattern of individual violations
has occurred and/or continues to
occur without adequate control,
response, or sanction on the part of the
organization or its leaders.

6. The organization or related
activities provided the context for the
violation.

7. The organization chooses to pro-
tect one or more individual offenders
who are members, former members,
or guests of the organization from offi-
cial action.

C.Registration of
Student Organizations

Any student association, group, or
organization other than the Student
Government Association whose
objectives are consistent with the
organizational goals and mission of
the University is eligible for active reg-
istration. Registration is permitted and
completed upon the recommenda-
tion of the Student Government Asso-
ciation, the review and concurrence of
the Office of Student Involvement,
and the approval of the Associate Vice
President for Campus Life or
designee. The Office of Student
Involvement will have copies of the
Golden Rule available for student
organizations when they submit their
registration and officer update reports.

1.Registration Process

To be considered for registration,
a student organization must submit
in writing to the Office of Student
Involvement a list of UCF student
members and their UCF PID num-
bers, a list of all officers and their
UCEF PID numbers, the signature of
all officers and the faculty/staff advi-
sor(s), and the organization's consti-
tution. Proposed student organiza-
tions must have a minimum of
twelve UCF student members,
except at regional campus (which
need a minimum of eight), and on a
case by case basis when affiliated
with a national governing body
(which needs a minimum of four).
Proposed student organizations,
whose mission/purpose appears to
be a duplication of an existing organ-
ization, may not be recognized. No
student organization may be set up
so that any individual benefits mon-
etarily from its existence. In seeking,
securing, and maintaining the privi-
lege to be registered, each student
organization must agree in writing to
abide by all university policies, pro-
cedures, and regulations and to hold
harmless the University for any
actions or activities of the organiza-
tion.

2.Privileges of Registration
Student organizations registered
by the University may be granted the
following privileges:
a. The privilege to use Universi-
ty facilities depending on avail-
ability, program and guidelines;

b. The privilege to request Stu-
dent Government Association
activity and service fees provid-
ed said organization adheres to
the Student Body Constitution,
the Student Body Statutes, and
all Student Government finan-
cial regulations;

c. The privilege to establish
dues and sponsor money-rais-
ing projects;

d. The privilege to use the Uni-
versity's name as part of the
organization's name (See 15 I

]

e. The privilege to invite guest
speakers to campus;

f. The privilege to grant awards
and honors to organization
members.

g. The privilege of access to
campus for recruiting, fundrais-
ing, and publicity;

h. The privilege of a free organi-
zational e-mail address and
web site;

i. The privilege of access to
resources provided by universi-
ty departments and offices;

j- The privilege of free or low-
cost banking;

k. The privilege of an on-cam-
pus mailbox;

L The privilege to apply for
cubicle space on campus;

m. The privilege to program
with SGA agencies;

n. The privilege to participate,
as a group, in University-spon-
sored events

3. Registration of student organi-
zations by the University shall not
imply support for any student orga-
nization’s purpose, philosophy or
activities. The University will not
assume any legal liability for any stu-
dent organization’s activities per
Florida Administrative Code.

D.Update Reports and
Inactive Organizations

At the beginning of each semes-
ter, and following organization elec-
tions, all registered student organi-
zations must file an update report
with the Office of Student Involve-
ment. The report must include a
current listing of the organization's
membership and officers, the signa-
ture of at least two current officers
and the faculty/staff advisor(s), and
the organization’s contact informa-
tion. Organizations shall annually
attend a mandatory orientation.
Organizations that do not turnin an
update form or do not meet any of
the other informational require-
ments listed above will be consid-
ered inactive. Complete member-
ship and officer lists and financial
statements should be made avail-
able to the Office of Student
Involvement upon request. Any
change in the information indicated
above during the academic year
should be reported to the Office of
Student Involvement. Should an
inactive organization fail to reacti-
vate within one (1) calendar year,
that organization shall be consid-
ered dissolved. Dissolved organiza-
tions may only be reformed by fol-
lowing the aforementioned
organization registration process.

E.Funds and Expenditures
Registered organizations may
receive operating and program-
ming funds from Student Govern-
ment Association through an appli-
cation process. All approved
Student Government Association
funding will be disbursed and
expended through the Student
Government Association account-
ant. Student organizations receiv-
ing funds must comply with Stu-
dent Government Office of Finance
and Accounting Guidelines. Orga-
nizations that do not receive fund-

ing from Student Government
Association may deposit or expend
funds through an off-campus
account or through an account
established with the Office of
Finance and Accounting,

F.Membership

Membership in any student
organization is limited to any stu-
dent who is currently paying activ-
ity and service fees and is enrolled
with the University of Central
Florida. Organizational member-
ship requirements must also be sat-
isfied. UCF faculty, staff, alumni,
and Central Florida Research Park
employees may be non-voting
members. In order to comply with
the University's commitment to
non-discrimination, all students
who enroll at the University will be
assured equal access to educational
programs and related opportunities
without regard to race, sex, age, reli-
gion, disability, national origin, mar-
ital or parental status, veteran's sta-
tus, or sexual orientation.

G.Student Elgibilty for
Leadership Positions
1. The University has estab-
lished the following minimum
requirements for service in student
leadership positions. Such posi-
tions may be elected or appointed
and shall include without limita-
tion, only as the University deems
appropriate in its sole discretion,
student government officials, offi-
cers of active registered student
organizations, members of Univer-
sity department- sponsored groups,
and members of University com-
mittees. These minimum require-
ments may be reviewed for waiver
only under extraordinary circum-
stances as deemed appropriate by
the University in its sole discretion.
Students may only be granted one
appeal per criteria every two con-
secutive semesters (excluding sum-
mer).
a. During fall and spring
semesters, a student leader
must be continually enrolled
as an activity and service fee-
paying half-time student (cur-
rently defined as at least six
(6) credit hours as an under-
graduate degree-seeking stu-
dent or a post-baccalaureate
student, or at least five (5)
credit hours in a graduate
degree-seeking program or at
least three (3) credit hours if
registered for dissertation or
thesis hours). The student is
not required to be enrolled
during summer term; howev-
e, the student must be contin-
uously enrolled during pre-
ceding spring semester and
following fall semester. Excep-
tions shall be made for stu-
dents in their last semester
prior to graduation.
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b. A student leader must have
aminimum institutional grade
point average of 2.5 for Under-
graduate or Post-Baccalaure-
ate Students and 3.0 for Grad-
uate Students for all hours
earned while enrolled at UCF
and/or previous educational
institution if student is a trans-
fer student in their first semes-
ter at UCE

c. A student leader must be in
good academic and discipli-
nary standing, defined as not
being on academic or discipli-
nary probation.

d. A student leader must be
free of financial or disciplinary
holds on University records.

2. Upon notification of ineligi-
bility, students have two weeks to
gain eligibility before removal from
leadership position. Students who
do not meet these minimum
requirements may submit a written
appeal to the Eligibility Appeals
Board through the Office of Stu-
dent Involvement within 2 weeks
from the first day of being alerted of
their eligibility delinquency by the
Office of Student Involvement. The
Eligibility Appeals Board is made
up of students (3) appointed by the
Student Body President and faculty
(D) and staff (2) appointed by the
Director of the Office of Student
Rights and Responsibilities. The
board elects their chairperson, who
votes only in case of a tie. The Eligi-
bility Appeals Board shall resolve
the issue within four weeks time.
The appeal should address the
causes for ineligibility and reasons
for believing that the problems
have been resolved. The Eligibility
Appeals Board is the deciding body
that, upon hearing the appeal may
waive the eligibility requirements
for one semester.

The Eligibility Appeals Board
may review the academic record of
students in those positions of lead-
ership or responsibility. The deci-
sions of the Eligibility Appeals
Board are final.

The Student Government Asso-
ciation has established eligibility
requirements for selected positions
within student government. These
requirements and governing proce-
dures are presented in their elec-
tion and eligibility statutes, which
are made available to any student
upon request, as well as to all can-
didates filing for office.

H. Faculty or Staff Advisor

All organizations shall have a
UCF faculty or staff advisor in
order to be considered for active
registration. Additionally, a faculty
or staff advisor is required in order
to receive Student Government
Association funding.

2.Event Management
A.Event Management
for Registe
1.GENERAL POLICY
a. This regulation applies to the
holding of potentially hazardous
events on university controlled prop-
erty. Excepted from this regulation
are official events which are sched-
uled annually in university publica-
tions (classes, orientation, registra-
tion, etc.).

Events

b. The provisions of this regula-
tion are in addition to the provisions
of other University regulations and
university policies related to campus
events.

c. A potentially hazardous event is
defined as any activity that could rea-
sonably be expected to create arisk of
harm to persons or of defacement or
damage to public or private property.
Examples of potentially hazardous
events include, but are not limited to:

i. Bonfires;

ii. Use of firearms, explosives or
munitions;

iii. Lighting of fireworks;

iv. Events involving helicopters
or other aircraft

v. Motor vehicle races;

vi. Gatherings in excess of 200
persons, including unregistered
campus athletic events

vil. Marches and parades

viii. Any event involving the dis-
tribution of alcohol;

ix. Any outdoor event requiring
electricity

X. Any event in the immediate
vicinity of a pool, lake or pond.

2.PROCEDURE
a. Scheduling
i. The Student Union Event Ser-
vices office coordinates the
event planning process for
events for registered student
organizations. Contracts, vend-
ing agreements, purchasing of
items, and any other arrange-
ments may be offered only after
prior consultation with the
Office of Student Involvement
and/or the Activity and Service
Fee Business Office. To sched-
ule an event, a representative of
a student organization must
first schedule an event location
and then complete a SAFE
form which can be obtained
through the Office of Student
Involvement. The event will
not be confirmed until the sub-
mission of the completed form
to the Student Union Event Ser-
vices office. All required signa-

tures from special support serv-
ices such as Police, Physical
Plant, and Insurance must be
completed to obtain approval
for the event(s) to occur.

ii. If the organization desiring to
schedule an event does not
complete a SAFE form fifteen
(15) calendar days prior to the
date of the scheduled event, the
organization may be denied use
of university facilities and may
not be able to conduct the
event. The form shall be signed
by an officer of the student
organization and the
faculty/staff advisor.

b. Approval of Facilities for Events
i A request by a registered stu-
dent organization to schedule
facilities will only be considered
when handled through appro-
priate university channels.

ii. Requests from registered stu-
dent organizations for the use of
university facilities may be
denied for the following reasons:

1. Adequate or appropriate facili-
ties are not available.

2. Failure to comply with any of
these procedures.

3.Inadequate arrangements for
presentation of the program,
including finances.

4. The proposed event constitutes
aclear and present danger to the
University by advocacy or pro-
motion of disruptive conduct
described by The Golden Rule

5.Inadequate liability insurance.

Denial of approval for the use of
university facilities may be appealed
by the sponsoring organization upon
written application to the Vice Presi-
dent for Student Development and
Enrollment Services or his or her

designee.

. Required Approvals

i Except as otherwise provided
in paragraph (1)(a) above, any
organization, employee, or stu-
dent must secure approval in
advance before conducting or
publicly announcing intent to
conduct a potentially hazardous
event on campus. In the case of a
university employee, concur-
rence of the individual’s supervi-
sor is required in advance.

ii. Applications for approval shall
be made in writing to the Office
of Student Involvement on Form
OSI-40 (effectivell-06) entitled
“Safety Action for Event
Approval”, at least 15 calendar
days in advance of the proposed
event, unless this time limit is
waived by any University official
required to approve the event
(see below). The Environmental

Health and Safety Office
(EH&S), the Office of Student
Involvement (OSI), or the Public
Safety Office will, upon request,
furnish the applicant with blank
copies of this form. The form is
also available at wwwGet-
Involveducf.com.

iii. Each application shall be
accompanied by proof of insur-
ance as specified in subsection
(6) below:

iv. The applicant must deliver to
the Office of Student Involve-
ment a completed Form OSI-40
signed by the faculty/staff advi-
sor (if a student organization), by
the individual (if an individual),
or by the representative (if an
organization other than a stu-
dent organization). It is the orga-
nization’s responsibility to moni-
tor the progress of the form by
contacting OSI staff prior to the
event. OSI staff will circulate
applications to the following
University officials for their
information and approval:

1. UCF Police Department

2. Director of Environmental
Health and Safety

3. Insurance Officer (if insurance
is required)
4. Director of Physical Plant
‘When the application has been
circulated among the above Universi-
ty officials, the application will be
returned to the Office of Student
Involvement. The Director of Student
Involvement must approve events
proposed by student organizations
and students. For all other event appli-
cants, the Director of Student Involve-
ment will receive the application for
information and processing only. The
Office of Student Involvement or a
designee will advise the applicant of
the University’s approval or disap-
proval of the event, and, if applicable,
any conditions.
d. Cancellations and Termina-
tions.
i. Application or approval for
conducting aregistered event
may be cancelled without
penalty by either the appli-
cant or the university upon
giving written notice to the
other party.

il. Any event may be termi-
nated at any stage by the Uni-
versity Police Department or
any university official whose
approval is required for the
event if it is determined that
the event is not being con-
ducted strictly in accordance
with the terms of the
approved application, the
event is or has become dis-
ruptive or unsafe, there are
emergency circumstances, or
the event is interfering with

other events or with universi-
ty operations.

e. Applicant’s Responsibilities
In addition to securing university
approval to conduct the event, appli-
cants shall be responsible for ensuring
that:
i The event is conducted as
described in the approved appli-
cation including any require-
ments thereon for clean-up,
extra security, etc...

ii. All restrictions placed on the
event by the university are fol-
lowed

iii. The event does not become
disruptive or unsafe

iv. The event does not interfere
with other events or university
operations

v. All other procedures applica-
ble to campus events are fol-
lowed (ie, no damage to proper-
ty, displays of proper size, etc).

f. University Assistance

If facilities and personnel are avail-
able, the University may be able to
assist applicants by providing security;
clean-up crews, etc,, at cost. However,
there is no assurance that such assis-
tance will be available for any specific
event.

g. Insurance Requirements

i All potentially hazardous
events must be covered by liabil-
ity insurance in amounts appro-
priate for the event as deter-
mined by the University. The
University may also require that
the applicant make security
arrangements for the event. The
costs of such insurance or secu-
rity shall be the responsibility of
the applicant.

ii. University departments act-
ing as applicants shall contact
the University’s insurance offi-
cer to determine if the current
UCEF liability coverage provides
the required protection or if a
special rider must be obtained.
Cost of such rider shall be
charged to the applying depart-
ment’s account.

iii. All other applicants must fur-
nish at their own cost appropri-
ate proof of adequate insurance
from asurety firm licensed to do
business in the State of Florida
by the Florida Department of
Insurance.
3.RESPONSIBILITY
The sponsoring organization is
responsible for implementation of
this procedure.
B.Loud Speakers
and Sound Equipment
Active registered organizations
must secure in writing permission to
use amplified sound on the Orlando



THE GOLDEN RULE 2007 - 2008

19

campus (including Research Pavilion)
for the purpose of engaging in any
activity to benefit either their own
organization directly or a program
that their organization may sponsor, as
follows:

1. Student Union and inside the
Pegasus Circle - Director of the Stu-
dent Union or designee (see Student
Union Amplified Sound Policy);

2.Outdoor area immediately adja-
cent to any building—officially desig-
nated building manager for that facil-
ity;

3. Other outdoor open spaces on
the campus - designated sponsors, ie.,
Lake Claire - Director of Student
Union;

4. Inside any building - officially
designated building manager for that
facility.

5. Permission by active registered
student organizations to use any
space on each regional campus or its
host institution’s campus for the pur-
pose of such fundraising must be
secured in writing in advance from
the Director of Campus Life on each
regional campus. All registered stu-
dent events must be in compliance
with local, state, and federal law:

C.Admission Fees

Student organizations wishing to
charge admission to an event should
receive prior approval from the Office
of Student Involvement. No admis-
sion fees may be charged to students
for activity and service fee funded
events pursuant to applicable Florida
statutes.

D.Contracts
No student is permitted to repre-
sent the University as a signatory on
contracts.

E.Student Organization
(ontests, Campaigns, or Petitions
Any student organization spon-

soring a fundraising campaign, con-
test, competition or petition must reg-
ister with the Office of Student
Involvement. This does not pertain to
Student Government Association
elections.

3.Campus
Demonstrationsand
Other Outdoor Events

1. Subject to the limitations of this
and related regulations, University
grounds may be used for demonstra-
tions and other exercises of free
speech and assembly by University
and University-related organizations.
Such use must be on a noninterfer-
ence basis with the conduct of classes
or other normal activities of the Uni-

versity and must not infringe on the
rights of other members of the Uni-
versity community. All general
requirements for use of the Universi-
ty buildings and grounds set forth in
University regulations 6C7-4.NEW1
and NEW?2 apply to uses of Universi-
ty grounds under this regulation.

2. No campus buildings, other
indoor facilities, or athletic or recre-
ational facilities may be used for
demonstrations or assemblies unless
specifically permitted in writing by
the campus authority specifically
responsible for the building or facility.

3. University organizations and
University-related organizations may
organize, conduct, or participate in
demonstrations and other exercises
of free speech and assembly on Uni-
versity grounds, except:

a. Grounds immediately adja-
cent to University residential
facilities;

b. Grounds associated with the
Burnett House;

c. Athletic and recreational
fields, including any facilities
operated by the recreation and
Wellness Center;

d. Grounds immediately adja-
cent to University buildings
where such use could impair
entrance to or exit from the
building or interfere with activi-
ties within the buildings;

e. Grounds within 200 feet of the
Creative School for Children.

4. Non-university organizations
may organize or conduct demonstra-
tions and other exercises of free
speech and assembly only as specifi-
cally permitted in this and related
regulations. Non-university organi-
zations and persons are limited to the
locations identified in section (10)
below for purposes of organizing and
conducting demonstrations and
other exercises of free speech and
assembly on campus. Non-universi-
ty organizations and persons may
use other University facilities if
specifically sponsored by a Universi-
ty organization or University-related
organization. Such sponsorship
requires the University organization
or University-related organization
serving a sponsor to be a participant
in the activity of the non-University
organization, including being physi-
cally present throughout the activity.

5. All organizations and persons
that organize or conduct demonstra-
tions and other exercises of free
speech and assembly on University
grounds, or otherwise conduct activ-
ities or events in University facilities,
must abide by the general require-
ment that no such uses may interfere

with, disrupt, or impede the normal
operations of the University or oth-
erwise interfere with or infringe on
the rights of others. In order that
demonstrations and other exercises
of free speech and assembly not
interfere with the operation of the
University or the rights of others, any
person or organizations organizing,
conducting, leading, or participation
in a demonstration, assembly, or
activity using University grounds or
other facilities shall not:

a. Obstruct vehicular, bicycle,

pedestrian, or other traffic;

b. Obstruct entrances or exits to
buildings or driveways or
impede entry to or exit from
any building or parking lot or
vehicular path;

c. Interfere with educational or
administrative activities inside
or outside any building;

d. Violate a law; rule, or ordi-
nance;

e. Threaten passersby or use
fighting words, which are those
words that by their mere utter-
ance inflict violence or would
tend to incite a reasonable per-
son to violence or other breach
of the peace;

f. Obstruct, disrupt, or attempt
to physically force the cancella-
tion or continuance of a speak-
er

g. Interfere with scheduled Uni-
versity ceremonies or events;

h. Interfere with or disrupt nor-
mal University operations;

i. Damage property, including
grass, shrubs, trees, or other
landscaping;

j. Utilize sound amplification,
including bullhorns, except as
approved in advance and with-
in sound limits that will not dis-
rupt normal University opera-
tions

6.If a demonstration is disrupting
normal University operation or
infringing on the rights of other
members of the University commu-
nity contrary to the requirements of
this and related regulations, the Pres-
ident or his/her representative may:
a. Identify him/herself to the
demonstrators, giving name
and official position;

b. Inform the demonstrators
that they are in violation of the
University policy and/or in vio-
lation of the law and specify the
nature of the violation;

c. Request that the violation
cease (which could include
relocation of the activity to
avoid the disruption);

d. In the event of non-compli-
ance with this request, enlist the
assistance of the University
Police in restoring order and
enforcing the law.

7. In the event of a disruption, the
University Police have a responsibili-
ty to:

a. Declare a demonstration or
assembly to be disruptive, disor-
derly; or in violation of law and
request all participants to cease
and desist and to disperse and
clear the area or be subject to
arrest and/or University disci-

plinary action;

b. Arrest any participants
observed tobe in violation of the
law;

’

c. Enlist the assistance of out-
side law enforcement agen-
cies, if necessary.

8.In the event of disruptive action,
University employees and students
involved in the demonstration or
activity shall identify themselves by
presenting appropriate documents
such as ID cards when requested to
do soby the police or by the President
or his/her designated representative.
‘When requesting that persons identi-
fy themselves, the University repre-
sentative making the request will
identify him/herself verbally.
Demonstrators not officially related
to the University will be directed to
leave the campus immediately or be
subject to arrest for a violation of the
law forbidding the disruption or
interference with the administration
or functions of an educational institu-
tion.

9. The areas designated in para-
graph (10) below may be used by
University students and employees,
University organizations, Universi-
ty- related organizations, or non-uni-
versity organizations and persons on
a space-available basis.

10. Subject to requirements of the
University regarding the assembly of
large numbers of people, the use of
sound amplification equipment, and
maintenance of access to University
facilities, eight areas shall be deemed
“Free Assembly Areas” for the con-
duct of political activity and other
exercises of free speech:

a. The open grass area between
the kiosk near Millican Hall and
the Math and Physics Building
as bounded by Apollo Circle
and the sidewalks leading to the
southwest entrance of the Math
and Physics Building;

b. The brick mall area between
the John T. Washington Center
and the Student Union side-
walk as bounded on the west
side by the Student Union load-
ing dock and east by the side-

walk crossing the brick mall
near the entrance to the Stu-
dent Union;

c. The triangle formed by the
sidewalks bordering Colbourn
Hall, the John T. Washington
Center, and the Colbourn Hall
Faculty Parking Lot.

d. The area behind the Health
and Public Affairs 2 building
bordering the sidewalks and
road adjacent to the Engineer-
ing 2 building.

e. The open area southwest of
the Fairwinds Alumni Center
building between the Fair-
winds Alumni Center parking
area and the Psychology Build-
ing.

f. The open area southwest of
the Convocation Center
entrance bound by West Plaza
Drive on the west and Gemini
Boulevard to the south.

g. At the Rosen College of Hos-
pitality Management, the grass
area north of, and adjacent to,
the Rosen College Library
bounded by the sidewalks on
the north, east, and west, and by
the Library on the south.

h. At the Rosen College of Hos-
pitality Management, a portion
of the great lawn directly adja-
cent to the UCF Rosen College
shuttle stop bounded on two
sides by the sidewalk of the
shuttle stop and the sidewalk
running north/south from the
campus entrance gate.

11. Non-university organizations
and persons who intend to use the
areas identified in paragraph (10)
above must notify the university at
least twenty-four hours in advance
of the assembly. Notification must
be provided in writing to the Office
of Student Involvement. Notifica-
tion must include: name of the non-
university organization or person,
date and time of the intended use of
university assembly area, general
nature of use, and expected atten-
dance at event. If the event qualifies
as a potentially hazardous event, the
documents provided to meet the
requirements of University Regula-
tion 6C7-4.0292 will suffice to notify
the university of intent to use the
identified assembly area.

12. Campus demonstrations that
will take the form of or involve a
parade or march on campus must
follow the requirements of Universi-
ty Regulation 6C7-4.0292, “Potential-
ly Hazardous Events.” This is
required so that necessary safety
Pprecautions can be taken, particular-
ly where the parade or march route
will cross lanes of vehicular or
pedestrian traffic.
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For questions regarding
this section contact:

Physical Plant
(407) 823-2471

1.Advertising and Signs

Exterior signage is allowed for stu-
dents sponsored activities, clubs and
events to promote student participa-
tion.

1. Student organizations may use
exterior signs to advertise activ-
ities, clubs, and events three
times per semester.

2. All signs must be registered and
properly “stickered”. Stickers
may be applied for at the Office
of Student Involvement and are
issued by the director or his/her
designee. Stickers may only be
issued for 5 days increments,
with provisions for renewal.

3.A maximum of three wood
signs may be posted for adver-
tising an activity; club or event.

4. All signs must be removed by
the posting organization within
24 hours after the registered
event or immediately after the
fifth day if the signs are not
renewed. Signs not removed
within the specified timeframe
will be removed by Physical
Plant and a $50.00 per sign
charge levied. The sign will be
released after the fine has been
paid at the “Cashiers” office,
and credited to the appropriate
account.

5. The placement of printed mate-
rials on vehicles, light posts,
benches, trees and exterior
doors are not permitted.

Signs must adhere to the follow-
ing standards:
1. The maximum size of a sign is 4
feet by 8 feet.

2. Signs must be free standing and
not staked into the ground or
hung, fastened or attached to
shrubbery; trees, and light posts.
Signs are not permitted in any
street median.

3. All signage must be placed in a
minimum of 50 feet from any
motor vehicle intersection.

4. Signs can only be placed inloca-
tions designated on the UCF
Signage Location Map.

5. Any signs in violation of any of
the above stated regulations
will be removed by Physical
Plant and a $50.00 per sign
charge levied. The sign will be

released after the fine has been
paid at the “Cashiers” office,
and credited to Account #
2421000, object code #499000.

These posting rules do not apply
to Student Government elections.

2.In-line Skating, Skateboarding, and
Scooters Proc uri\

Each building of the University
will have properly posted signs pro-
hibiting in-line skating, skateboard-
ing, and scooters within or adjacent to
building structures. The building
manager is responsible for posting
the signs with the assistance of the
Physical Plant.

B.

Any staff or faculty member shall
discourage anyone from in-line skat-
ing, skateboarding, or using scooters
within the confines of each building
or adjacent to the property, the dis-
ruptive individual will be referred to
the Division of Student Development
and Enrollment Services or Human
Resources as applicable. In the case of
a person not affiliated with the Uni-
versity, University Police will issue a
Trespass Warning according to poli-
cy. The University Police will assist
the reporting party as necessary.

C
This procedure applies to all hall-
ways within University buildings and
stairways and entranceways adjacent
to the exterior of each building.

D.
In-line skating, skateboarding, and
scooters are prohibited on the road-
ways and in parking garages/lots.

E
The University Police Depart-
ment is responsible for enforcing this
procedure.

F

Scooters used.by persons with
disabilities to aid in their mobility are
exempt from this policy.

For questions regarding
this section contact:

Student Union
Student Union, Room 312

(407) 823-2117

1.Solicitation on Campus
A.General Policy:

All business entities and all natu-
ral and legal persons (hereinafter
referred to as "Vendor(s)") wishing to
solicit business or otherwise engage
in any form of commerce on the

THE GOLDEN RULE 2007 - 2008

Orlando campus of the University
of Central Florida ("UCF") must
coordinate such activities through
UCF's Director of Student Union
or designee. The conduct of all
such activities shall be confined to
that area of campus situated within
the boundaries of Pegasus Circle
from Centaurus Drive to Aquarius
Agora Drive.

Vendors wishing to utilize the
free speech area must secure per-
mission from the Director of Office
of Student Involvement or
designee.

B.Procedure

Vendors must comply with the
following guidelines to reserve and
allocate space for the conduct of
solicitation: Market Day Guidelines
i. Contact UCF’s Student
Union Event Services to
request space. Space is limit-
ed. Reservations must be
made in advance at UCF’s Stu-
dent Union Office, Room 312.
All fees for the reservation of
space must be paid at the time
the reservation is made. (See
Student Union Event Services
for current fee schedule.) UCF
reserves the right to require
any Vendor to submit proof of
insurance coverage for com-
prehensive and general liabili-
ty insurance in amounts

deemed acceptable by UCE.

ii. Placement of Vendors with-
in the bounds of Pegasus Cir-
cle will be at the sole discre-
tion of UCF’s Student Union
Event Services staff.

iii. Vending space will be
clearly designated for Ven-
dors upon their arrival at set
up time. Displays may not
extend beyond the allotted
space.

iv. UCF’s Student Union
reserves the right to restrict
the participation of any Ven-
dor or Vendors.

v. If a Vendor is not set up by
10:00 a.m., UCF may, but is not
obligated to, remove the Ven-
dor’s equipment, if any, and
will consider such Vendor a
NO SHOW. This information
will be noted in Vendor’s file
and could impact future reser-
vations.

vi. The market will end
promptly at 5:00 p.m. UCF’s
Student Union patio will be
open to load merchandise and
equipment from 5:00 p.m. -
6:00 p.m. Vendors must com-
pletely vacate UCF’s Student
Union patio by 6:00 p.m.

viih. In case of inclement
weather, the market may be
canceled at the sole discretion
of Student Union staff. If the

market is canceled, reserva-
tion fees will be refunded to
UCF’s Vendors who paid the
fees. No prorated refunds will
be issued if the market is held
and inclement weather occurs
during the day.

viii. Vendors are to purchase
a parking pass on the days
they will be on campus. Park-
ing is available in Lot T-600
after the vendor unloads the
materials and merchandise at
UCF’s Student Union.

ix. UCF is not responsible for
any loss, theft, or damage to
Vendors’ equipment or goods.
Vendors are responsible for
the security of their property.

x. Vendors must adhere to the
requirements established by
UCF’s Student Union for the
safety of the event and any
rules as may be mandated by
UCF’s Department of Envi-
ronmental Health and Safety.

xi. UCF shall not tolerate the
placement of tables, displays,
tents, or other activities for
solicitation purposes outside
Pegasus Circle. UCF’s Police
will be responsible for moni-
toring all such activities out-
side Pegasus Circle. Those
violating this policy will be
instructed to leave immedi-
ately and may be issued a no-
trespass warning by UCF
Police.

C.Campus Locations for Solicitation

Posted materials should not be
fastened to or hung from shrub-
bery or trees; drawn, taped, painted
or otherwise displayed on side-
walks, walls, glass and painted sur-
faces, or building exteriors. No
holes may be dug into the ground
(except for wood stakes) nor nails
or tacks hammered into trees.

Solicitors and tradesmen,
including students, faculty and
other University personnel, are
prohibited from conducting busi-
ness transactions with individuals
or organizations on campus unless
a permit has been issued. Permits
to conduct such business with stu-
dents and student organizations
may be issued by the Director of
the Student Union or for all others
by the Director of Business Ser-
vices.

D. Exception to Policy

Officially registered, active stu-
dent organizations of UCF desiring
an exception to the above policy
must secure, in advance, the writ-
ten permission of either the Direc-
tor of the Student Union or other
individual listed below to use, free
of charge, space on UCF property
to conduct a solicitation to benefit
only the student organization. No

person or entity outside of the stu-
dent organization shall participate
in the solicitation or receive any
financial or other benefit or thing
of value from the solicitation.
Examples of such solicitations
include but are not limited to, bake
sales and similar fundraising activi-
ties, distribution of literature,
speakers, giveaway promotions, or
signing of petitions.

On UCFs Orlando campus,
permission must be secured as fol-
lows:

i. Student Union and inside
the Pegasus Circle and Ferrell
Commons Courtyards from
the Director of the Student
Union or designee.

ii. Residence Halls and outside
areas immediately adjacent
thereto - from the Director of
Housing or designee.

iii. Greek Park area from the
Director of Office of Fraterni-
ty and Sorority Life or
designee.

iv. UCF Arena and areas
immediately adjacent thereto
- from the Director of the UCF
Arena or designee.

v. Inside any other building
and outside areas immediate-
ly adjacent thereto - from the
officially designated building
manager of that facility or
designee (identification of the
building manager for a partic-
ular facility may be obtained
from the Office of the Vice
President for Administration
and Finance.

vi. Recreation and Wellness
Center and Intramural Sports
area - from the Director of
Recreation and Wellness Cen-
ter.

On the regional campuses
or their host institutions, per-
mission to use space to con-
duct solicitations must be
secured from the Director of
Campus Life on that regional
campus and, as may be
required, from the appropri-
ate official of that host institu-
tion.

Failure of active student
organizations to comply with
this solicitation policy and
procedure may result in stu-
dent disciplinary action taken
against such organizations,
including the loss of the privi-
lege to engage in solicitations
on UCF property, the loss of
the privilege to register as a
student organization, as well
as other disciplinary action.

E.Responsibility
The Associate Vice President
for Campus Life or designee shall
be responsible for implementing
this policy.
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